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KE HOACH 
Ging tic van thy, lull tar nam 2016 

Thgc hien Cong van s8 1302/VTLTNN-NVDP ngay 18 thong 12 nam 
2015 cila Cue Van thu va Luu trir nha ntroc ye viec phtrcmg,  huong, nhiem vu 
cong tac van thu, luu 	nam 2016 deli voi cac tinh, thanh phO tn,rc thuPc Trung 
ucmg; US,  ban nhan dan tinh ban hanh ke hoach cong tac van thu, km trCr nam 2016 
voi cac not dung nhu sau: 

I. MUC BICH, YEU CAU 
1. Nan* cao track nhiem cua cac cap, cac nganh ve cong tac van thu, luu 

trir, thong nhat trong chi dao, clung thud la co s& de cac cap, cac nganh xay dung 
ke hoach to chirc va thut hien cong tac van thu, luu trir nam 2016 dat hieu qua. 

' 2. Tao buck chuyen Nen, dua cong tic van thu, luu triz cua cac co quan, dcm 
vi, dia phuong di vao ne nep, khoa hoc, dap Ung yeu cau cai cach hanh chinh nha 
nu& va thgc hien clung theo quy dinh cua phap luat. Day manh cong tac lap ho 
so cong viec; chink ly tai lieu de giai quyet tinh trang ho so, tai lieu nPp km vao 
Luu trir co quan va Luu trit lich sir tinh. 

II. NO DUNG KE HOACH 
1. Xfiy dung va tritn khai cac De an, Du an 
a) Tiep tuc thvc hieu De an "Chinh 15,  va so hoa mau tai lieu km trir giai 

loan 2011-2015" cho cac clop vi: 
S& NPi vu chi dao Chi cvc Van thu - Luu trir giao true tiep cho Trung tam 

Luu tit lich sir thus hien Du an chinh ly va so hoa mau tai lieu luu trir tai: So Y te, 
So NOng nghiep va Phat trier' nong thon. 

b) Xay dung De an "ChinhlSi tai lieu luu trix tai cac co quan, to chirc thuPc 
nguon nOp km vao Luustrir lich sir tinh"; De "Stru tam tai lieu km 	hiem 
va dac bit quyhiem ve tinh Thira Thien Hue qua cac giai loan tren dia ban tinh 
va cac tinh khac". 

c) Xay dung ke hoach trien khai Quyet dinh so 1146/QD-UBND ngay 
20 thong 6 nam 2015 cua US/ ban nhan dan tinh ve viec phe duyet De an "Quy 
hoach nganh van thu, luu tru tinh Thira Thien Hue den nam 2020, tam nhin 
den nam 2030". 

2. Chi ciao thlic hi?ti cac nhi?in vu trong tam nam 2016 
2.1. Ban hanh cac van ban chi dao, huong dAn ve ding tac van thu, luu trir. 
a) RA soot cac van ban da ban hanh cle b6 sung hoc thay the cho phu hop 

voi cac quy dinh cua Luat Luu trix, Nghi dinh so 01/2013/ND-CP ngay 03 thong 01 



nam 2013 dm Chinh phu quy dinh chi tiet thi hanh mot so diet' cua Lu'at Luu tit va 
cac quy dinh khac cua phap luat ve cong tac van thu, luu 

b) So.  NOi vu tham muu UST ban nhan dan tinh ban hanh sira d6i Quy ch6 
khai thac, sir dung tai lieu km trd tai Chi civic Van thu-Luu 

,c) Cac co quan, to chirc, 	phuong ban hanh hoac sira 	bei sung cac van 
ban ye cong tac van thu, luu trir cua don vi de phu hop vai cac quy dinh hien hanh 
cua Nha nuot. 

2.2. L4p he).  so va giao nOp ho so, tai lieu vao Lint trC co quan 
- Tang cuong kie'm tra viec lap ho so cong viec cua cac co quan, to chirc, dia 

phuong theo ,Chi thi so 41/2013/CT-'UBND ngay 30 thang 10 nam 2013 dm 
UBND tinh ve viec tang cuong cong tac quan ly, 14p WO so va nOp ho so km tit; tap 
hudn cong tac 14p ho so va giao nOp ho so, tai lieu vao Lim trC co quan cho town the 
can bO, cong chirc, vien chdc oh co quan, to chdc; 

- Sor NOi vu huang clan cac ca quan, tc") chirc, dia phuong dua not dung cong 
tac lap ho so va giao nOp ho so, tai lieu vao tieu chi danh gia chi so cai cach hanh 
chinh cuoi nam cua timg co quan, to chirc, dia phuong; 

- TO chirc chinh 1ST, sap xe'p tai lieu va thgc hien viec giao nOp, thu nha'n1).6 
so, tai lieu da den han nOp km vao Ltru trd co quan; bao ve, bao quan; to chirc khai 
thac, sir dung tot va c6 hieu qua tai lieu km trtt theo che dO km tril hien hanh. 

2.3. TO chirc chinh 1ST tai lieu tai cac phong, ban chuyen mon cap huyen 
- UST ban nhan dan cac huyen, thi xa va thanh phi Hue"' tier) Mc chi' dOng 

phoi hop voi So NOi vg de xay dkrng Dg an chinh 1ST tai lieu ton keg tai cac phOng, 
ban chuyen mon trtrc thuOc; nguon kinh phi de thgc hien Du an do cac dia phuong 
to chil can d6i be) tri de trien khai thuc hien. 

- Cac co quan, to chirc bo tri kho km trd co quan c6 du dien tichphn h9p va 
phuong tien thiet yeu de bao quail an town tai lieu km tit; thkrc hien the dO ve sinh 
dinh kST kho tang, tai lieu va cac bien phap khac de bao quail tai lieu theo quy dinh. 

3. Quin 151, chi duo cac nhiem vu thuirng xuyen 
De cong tac van thu, km tr& ddri di vao ne ne'p va thgc hien dung cac quy dinh 

cua phap luat ve van thu, luu trtt; trong nam 2016, UBND tinh yeu cau cac so, ban, 
nganh, to chirc cap tinh; cac to chirc xa hoi nghe nghiep cap tinh; doanh nghiep nha 
nugc thuOc tinh; UST ban nhan dan cac huyen, thi xa va thanh pho Hue va cac co 
quan, to chirc c6 lien quan to chdc thgc hien nghiem tuc cac not dung sau: 

a) Tuyen truy'en, phO bien phap luat ye cong tac van thu, km tit 
Tang cuong to chirc tuyen truyL, ph6 bi6n cac quy cinh cua phap 1u4t 

hien hanh va van ban quy pham phap 114.t mad dtrgc ban hanh ve cong tac van 
thu, km trir. 

b) TO chirc bO may, nhan su lam cong tac van thu, luu tra. 
Cac co quan to chirc, to chirc be) tri nhan skr trong tong se) bien ch6 dugc giao 

du tieu chudn thgc hien nhiem vg ding tac van thu, luu trtt theo quy dinh tai Thong 
tu se) 13/2014/TT-BNV ngay 31 thang 10 nam 2014 dm BO NOi vg quy dinh ma so 
va tieu chuan chirc danh nghes nghiep vien chirc chuyen nganh luu tit va Thong tu 
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so 14/2014/TT-BNV ngay 31 thong 10 nam 2014 oh BO NOi vv quy dinh chirc 
danh, ma sa ngach va tieu chuan nghiep vv chuyen mon cac ngach ding chirc 
chuyen nganh van thu. 

c) Xay dung, ban hanh van ban quarilSi, huong don ve cong tic van thu, Km trU 
Cac ca quan, to chuc ban hanh mbi, ra soot nhang van ban dal ban hanh 

khong con phu h9p cle sua cloi, b6 sung hoc thay the nhu: Xay dung Danh mvc 
hO so hang nam; Quy the cong tac van thu, luu 	Quy dinh ve to chirc sir 
dung tai lieu luu tit cua ca quan... 

d) Thanh tra, kiem tra cong tac van thu, km tit 
SO.  NOi vv tang cuong thanh tra, hem tra cong tac van thu, km tit cloi voi 

cac ca quan, to chirc, dia phuong; dinh kS,  tong hop bao coo US,  bannhan dan 
tinh. Cac co quan, to chirc, dia phuang tang cuong kiem tra, huong dan doi voi 
cac ca quan, don vi trvc thuOc. NOi dung kiem tra tap trung vao cac van de sau: 

- COng tac to chirc, bien the va thvc hien the dO, chinh sach cho ding 
chuc, vien chirc lam cong tac van thu, luu trit; 

- Ban hanh van ban chi ciao va phO bien van ban quy pham phap 141, cac 
van ban khac cua Nha mrac ve cong tac van thu, luu tit; 

- Tinh hinh thvc hien cong tac van thu; 
- Tinh hinh thvc hien hoat cong luu 
- fing dung ding nghe thong tin vao cong tie van thu, luu 
d) Hien dai hoa cong tac van thu, luu tri 
- Cac co quan, to chirc tren dia ban tinh thvc hien Quyet dinh so 

24/2015/QD-UBND ngay 18 tiling 6 nam 2015 cda UST ban nhan dan tinh ban hanh 
quy dinh ye viec iing dung van ban dien tit trong boat Ong cila cac ca quan nha 
nuot ten dia ban tinh Thira Thien Hue; van ban so 822/HD-VTLTNN ngay 26 
thong 8 nam 2015 dm Cuc Van thu va Luu tit nha nuorc ve huong can quan 1ST van 
ban di, van ban den va lap h6 sa trong moi truong mang; 

- Nghien cum, cle xuat va trien khai thvc hien cac cle tai nghien cuu khoa h9c 
ve van thu, luu 

e) Trien khai thuc hien quan ly hoot cong dich vv Km trix theo quy dinh cua 
Thong to so 09/2014/TT-BNV ngay 01 thong 10 Warn 2014 cila BO NOi vv huong 
can ve quan b% Chimg chi hanh nghe km tit va boat Ong dich vv luu tit; 

g) Cac ca quan, to chirc ten dia ban tinh chit cong bo tri du dien tich phong, 
kho luu trir va cac trang thiet bi de bao quan an town tai lieu theo quy dinh tai 
Khoan 3, Muc III, Thong to so 09/2007/TT-BNV ngay 26 thong 11 nam 2007 dm 
BO NOi vu huong &An ve kho km trot chuyen dung. 

III. KINH PHI 
1. Tiep tvc be) tri ngutm kinh phi a trien khai thvc hien De an "Chinh 15/ va 

so hOa mAlu tai lieu luu trir giai doan 2011-2015" (thtrc hien theo Quyit clinh so 
2218/QD-UBND ngay 27/10/2011 cua UBND tinh). 

2. Kinh phi thvc hien cac not dung dm Ke hoach thuOc cap nao thi do ngan 
sach cap do bo tri. 
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IV. TO CHirC THIXC HIEN 
1. S&NOi vg 
a) Tang cuing giam,sat, theo doi, twang dan, don d8c, kie'rn tra viec thuc 

hien Ke hoach va bao cat) ket qua cho UY ban nhan dan tinh. 
b) Chit tri, ph8i hgp vOi cac co quan, to chirc c6 len quan de trien khai c6 

hieu qua cac not dung dm ke hoach trong pham vi quyen han dugc giao. 
2. So Ke hoach va Dau tu, So.  Tai chinh phi hgp vai cac co quan, to chirc 

co lien quan de tham muu b8 tri ngu8n kinh phi dam bao cho viec thgc hien Ke 
hoach nay. 

3. tT' y ban nhan dan cac huyen, thi xa va thanh ph8 Huh; cac so, ban, 
nganh thuOc UST ban nhan dan tinh; cac to chirc )(a hOi nghe nghiep; cac doanh 
nghiep nha nuov trgc thuOc tinh can dr vao cac not dung cila Ke hoach nay va 
tinh hinh thgc to tai co quan, to chIrc, dia phuang de xay dgng ke hoach va trien 
khai thgc hien tot cac not dung dm ding tac van thu, hru trir nam 2016. 

Trong qua trinh to chIrc thgc hien, ne'u co vuang mac, cac co quan, t6 
chirc, dia phuung phan anh ve SO.  NOi vg cue tong hgp, bao ea° UY ban nhan dan 
tinh theo quy 

Nal nhejn: 
- Cuc Van thu va Luu tar nha mac; 
- CT va ode PCT UBND tinh; 
- VP Doan DBQH&HDND tinh; 
- Cac so, ban, nganh thuOc UBND tinh; 
- UBND cac huyen, thi x'a va thanh phO Hue; 
- CVP, cac PCVP va ode CV; 
- Luu: VT, KNNV. K  

Nguyin Van Cao 
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