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Quy dinh ¢hi tiét va hwéng dan thi hanh mot so6 dieu cia Luat cong chirng

Can cir Ludt cong ching s6 53/2014/QH13 ngay 20 thdng 6 ndm 2014,

Can cit Nghi dinh sé 22/2013/ND-CP ngay 13 thing 3 nam 2013 cia
Chinh phii quy dinh chite ndng, nhiém vy, quyén han va co cdu té chire ciia BS
Tw phadp;

Can cit Nghi dinh s6 29/2015/NP-CP ngay 15 thdng 3 ndm 2015 cia
Chinh phii quy dinh chi tiét va huéng dan thi hanh mot sé diéu cia Ludt cong
chung,

Theo dé nghi ciia Cuc truomg Cuc Bé tro tu phdp, B Tu phadp,

Bé trudng Bo Tuw phdp ban hanh Théng tw quy dinh chi tiét va hudng dén
thi hanh mét s6 diéu ciia Ludt cong chung.

Chwong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh
Thong tu nay quy dinh vé& tha tuc dé nghi bd nhiém cong chung vién,
ding ky hanh nghé, cdp Thé cong chimg vién; dio tao nghé cong chimg, khoa
bdi dudng nghé cong chimg, bdi dudng nghiép vu cong ching hang nim; tb
chirc va hoat dong cong ching; mét sé mau gidy to trong hoat dong cong chimg.
Diéu 2. Pbi twgng ap dung
Théng tu ndy 4p dung dbi v6i cong chimg vién, t6 chitc hanh nghé cOng
chimg, t6 chitc x4 hdi - nghé nghiép cua cdng chung vién, co quan quan ly nha
nudc vé cong ching va cd nhén, co quan, t§ chtic ¢6 lién quan.
Chuwong I1

THU TUC PE NGHI BO NHIEM CONG CHUNG VIEN, PANG KY
HANH NGHE CONG CHUNG, CAP THE CONG CHUNG VIEN

Piéu 3. Thi tuc dé nghij bd nhiém cong chirng vién

1. Nguoi d& nghi bd nhiém cong chimg vién theo quy dinh tai khoan 1




Diéu 12 cta Luat cong chimg ndp tfgc tiép hodc giri qua hé théng buu chinh 01
(mot) bd hd so dén So Tu phép noi ngudi d6 d4 ding ky tap su hanh nghé cong
ching.

2. Gidy to chimg minh 14 ngudi duoc mién dao tao nghé cong ching quy
dinh tai khoan 1 Piéu 10 cta Luit cdng chimg 1a mot trong céc gidy to sau day:

a) Quyét dinh b6 nhiém tham phén, kiém sét vién, diéu tra vién hodc Gidy
chirng minh tham phén, Gidy chung minh ki€m sét vién, Gidy ching nhan diéu
tra vién kem theo gidy t& chimg minh d4 c6 thoi gian lam tham phan, kiém sat
vién, diéu tra vién tir 05 nam trd 1én;

b) Quyét dinh phong ham Gido su, Phé gido su chuyén nganh luit; Bang
tién si luat;

¢) Quyét dinh bd nhiém tham tra vién cao cap nganh toa an, kiém tra vién
cao cap nganh kiém sat, chuyén vién cao cap, nghién ciru vién cao cép, giang
vién cao cép trong linh vuc phép luét;

d) Gidy xé4c nhén cia Ban chi nhiém Poan luit su vé thoi gian hanh nghé
luat su;

d) Cac gidy to khac ching minh 14 ngudi dugc mién dao tao nghé cong
ching theo quy dinh cua phép luét.

Céac gidy to quy dinh tai khoan ndy 13 ban sao c¢é ching thuc hoic ban
chup kém theo ban chinh dé déi chiéu.

3. Nguoi dé nghi bd nhiém cdng chimg vién chiu trach nhiém vé tinh
chinh xac, x4c thuc cla cac gidy to va thong tin d3 khai trong hd so d& nghi bd
nhiém cdng chung vién. Trong truong hop can thiét, S& Tu phéap, B6 Tu phap
tién hanh x4c minh tinh chinh xac, x4c thyc cta nhimg gidy to va théng tin da
duoc cung cAp trong hd so.

Diéu 4. Ping ky hanh nghé va cip Thé cong chirng vién

1. T chirc hanh nghé c6ng chimg ndp truc tiép hodc giri qua hé thdng buu
chinh 01 (mdt) bd hd so ding ky hanh nghé va cip Thé cong chung vién cho
cong chimg vién ciia to chirc minh dén S& Tu phap noi t6 chiic hanh nghé cong
chimg dang ky hoat dong.

Hb so bao gém céc gidy to sau day:

a) Gidy dé nghi diang ky hanh nghé va cip Thé cho cong chiing vién;

b) Quyét dinh bd nhiém cua cbéng ching vién duoc dé nghi ding ky hanh
nghé va cap Thé cong ching vién (ban sao cé chimng thuc hodc ban chup kém
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theo ban chinh dé déi chiéu);

¢) 01 anh chan dung c& 2cm x 3cm cua mdi cong chimg vién duge ¢
nghi ding ky hanh nghé va cdp Thé (anh chup khéng qua 06 thang trudc ngly
ndp anh);

d) Thé Hoi vién hodc gidy to khac chimg minh c6ng chimg vién da 1a Hoi
vién cua Hoi cong chimg vién (& nhitng noi da thanh 18p Hoi cong ching vién);,

d) Gidy t& ching minh noi cu tri clia céng chimg vién tai tinh, thanh phé
truc thude Trung wong noi tb chirc hanh nghé cdng ching c6 tru so;

e) Gidy to ching minh dd chdm dut hanh nghé dbi véi ngudi dang hanh
nghé luat su, d4u gi4, thira phét lai hodc cong viée thudng xuyén khac.

2. Trong thoi han 10 ngay lam viée, ké tir ngay nhan du hd so hop 18 theo
quy dinh tai khoan 1 Piéu nay, S& Tu phap ghi tén ngudi duogc dang ky hanh
nghé vao Danh sach cong chimg vién hanh nghé tai dia phuong (sau dy goi 1a
Danh sich céng chimg vién) va cap Thé cong chimg vién; trudng hop tir chéi thi
phai théng béo bang vin ban va néu rd 1y do.

Trong thoi han 05 ngay lam viée, ké tir ngay ghi tén nguoi duge dang ky
hanh nghé vao Danh sach céng ching vién, S& Tu phép phéi dang tai Danh sach
nay trén Cong théng tin dién tir ctia S& Tu phép, dong thoi giri Bo Tu phap dé
lap danh sach theo ddi chung.

3. Cong chung vién chi dugc ky van ban cong ching sau khi dugc S& Tu
phap cip Thé coéng ching vién.

Phoi Thé cong chung vién do B Tu phép phat hanh.
Piéu 5. Thu hdi Thé cong chirng vién

1. Trong thoi han 15 ngay, ké tir ngay B trudng B Tu phédp quyét dinh
mién nhiém céng chimg vién theo quy dinh tai khoan 4 Piéu 15 cta Lujt cong
chirng, hodc trong thoi han 07 ngdy lam viée, ké tir ngdy nhén duoc thong béo
ctia to chic hanh nghé cong chimg theo quy dinh tai khoan 3 Piéu 35 cua Luat
cong chimg, S& Tu phap noi cong ching vién dang ky hanh nghé x6a ding ky
hanh nghé, ra quyét dinh thu hdi Thé cong ching vién va gui quyét dinh nay cho
ngudi bi thu hdi The, t chirc hanh nghé ¢éng ching noi ngudi d6 hanh nghé va
B6 Tu phap, ddng thoi ding tai thong tin v& viéc thu hdi Thé trén Cong thong tin
dién tr cia S Tu phap.

2. Thé cong chimg vién khéng con gié tri st dung ké tir thoi diém Sé Tu
phap ra quyét dinh thu hdi Theé.




Diéu 6. Cip lai Thé cong chirng vién

1. Céng chung vién dé nghj cép lai Thé cong chumg vién theo quy dinh tai
khoan 2 Diéu 36 cta Luét cong chirg ndp truc tiép hodc giri qua hé théng buu
chinh 01 (mdt) bé hé so dén S¢ Tu phap noi minh ding ky hanh nghé.

Hb so bao gdm céc gidy to sau day:
a) Gidy dé nghi cp lai Thé céng chimg vién;

b) 01 4nh chén dung ¢& 2 cm x 3 cm (&nh chup khéng qua 06 thing trudc
ngay ndp anh);

¢) Thé cdng chimg vién dang st dung (trong trudng hop Thé bi hong).

2. Trong thoi han 05 ngay lam viée, ké tir ngdy nhén da hd so hop 18, S&
Tu phép cap lai Thé cho cong chimg vién; trudong hop tir chéi thi phai thdng bao
bing van ban va néu rd ly do.

3. Thé céng ching vién cdp lai dugc gitr nguyén sé Thé da cAp trude day.

Chuwong 11T

PAO TAO NGHE CONG CHUNG, KHOA BOI DUONG NGHE CONG
CHUNG, BOI DUOGNG NGHIEP VU CONG CHUNG HANG NAM

Muc 1
PAO TAO NGHE CONG CHUNG

Piéu 7. Co sé dao tao nghé cong chirng, chwong trinh khung dao tao
nghé cong chirng

1. Co s& dao tao nghé cong chimg theo quy dinh tai Piéu 9 cua Lujt cong
chung la Hoc vién Tu phap thudc B§ Tu phép.

2. Chuong trinh khung d3o tao nghé c6ng chtmg do Hoc vién Tu phép chii
tri, phbi hop véi Cuc Bd trg tu phap x4y dung, trinh B6 truéng Bo Tu phép ban
hanh.

Piéu 8. Cong nhin twong dwong ddi véi ngudi dwee dio tao nghé
cong chirng & nwéde ngoai

1. Ngudi duoce dao tao nghé cong ching & nudc ngoai duoc cong nhin
tuong duong trong cac trudng hop sau day:

a) C6 vin bang dao tao nghé cbng chimg duoc cip bdi co s¢ dao tao &
nude ngoai thude pham vi ap dung ciia Hiép dinh vé twong duong vin bang hodic
céng nhén 14n nhau v& vin bang hodc Piu udc qubc t& c¢6 lién quan dén van
bing ma Viét Nam d3 ky két hodc 12 thanh vién;
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b) C6 van bang dao tao nghé cong chung duogc cip boi co s& dio tao &
nuéc ngoai ma chuong trinh dao tao nghé céng ching di duge co quan kiém
dinh chét lugng cia nudc d6 cong nhan hodc duge co quan c6 tham quyén cua
nude dé cho phép thanh 1ap va dugc phép cip vin bang.

2. Vin bang thudc trudong hop quy dinh tai diém a khoan 1 Diéu nay duogc
cong nhén theo quy dinh cia Hiép dinh vé tuong duong van bing hoic cong
nhén 14n nhau vé van bang hoic Pidu wéc qubc t& c6 lién quan dén vin bing ma
Viét Nam da ky két hozc 14 thanh vién. Ngudi c6 vin bang khong phai lam tha
tuc cong nhén tuong duong theo quy dinh ciia Thong tu nay.

3. Ngudi ¢6 van bang thude trudng hop quy dinh tai diém b khoan 1 Didu
nay cé yéu cau cong nhén tuong dwong dao tao nghé cong chimg & nudc ngoai
ndp truc tiép hodc giri qua hé théng buu chinh 01 (mdt) bd hd so dén Bo Tu
phéap.

HO0 so bao gdm céc gidy to sau day:

a) Gidy d& nghi cong nhan twong duong dao tao nghé cong chung;

b) Ban dich da dugc cong ching hodc chimg thuc van bing dao tao nghé
cdng ching quy dinh tai khoan 1 Biéu nay.

Trong thoi han 30 ngdy, ké tir ngay nhan dd hd so hop 18, Bo truéng BO
Tu phap ra quyét dinh céng nhén tuong dwong dbi voi nguoi duge dio tao nghé
cdng chimg & nudc ngoai; trudng hop tir chdi thi phai théng béo bing vin ban
va néu rd ly do.

Muc 2
KHOA BOI DUONG NGHE CONG CHUNG

Piéu 9. Ding ky tham gia khéa bdi dudng nghé cong chirng

1. Ngudi duge mién dao tao nghé cong chimg theo quy dinh tai khoan 1
Piéu 10 cta Luat cong chimg ndp truc tiép hodc glri qua hé théng buu chinh 01
(mdt) bd hd so dang ky tham gia khod bdi dudng nghé cong chtmg dén Hoc vién
Tu phap.

Ho so bao gdm céc gidy td sau day:

a) Gidy dang ky tham gia khéa bdi dudng nghé cong chimg;

b) Gidy to chimg minh 13 ngudi duge mién dao tao nghé cong chimg quy
dinh tai Piéu 3 ctia Théng tu nay (ban sao c¢b chimg thuc hodc ban chup kém

theo ban chinh dé ddi chiéu).
2. Hoc vién Tu phép tiép nhén hd so dang ky va thong bdo danh sach
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ngudi di diéu kién tham gia khéa bdi dudng cham nhét 1a 30 ngay trudc ngay
khai giang; trudng hop tir chéi thi phai thong bao bang vin ban va néu rd ly do.

Dicu 10. Ngi dung bdi dudng nghé cong chirng

1. K§ ning hanh nghé céng chimg, bao gdm viéc tiép nhén, kiém tra hd so
yéu cdu cdng chimg, x4c dinh nhan than, x4c dinh néng lyc hanh vi dan su cua
ngudi yéu cu cong ching va k¥ ning nghiép vu khac thudc thdm quyén cta
cong chung vién.

2. Kién thtrc phép luét lién quan dn hanh nghé céng chimg, bao gdm céc
quy dinh phép luét vé cong chimg va cac quy dinh phap luat khac c6 lién quan.

3. Quy tic dao duc hanh nghé cong chung.
4. K§ ning quan ly tb chirc va hoat déng Van phong cong chimg.
Piéu 11. Trach nhiém caa Hoc vién Tw phap

1. Ch tri, phdi hop vé6i Cuc B tro tu phép xdy dyng, trinh B trudng Bd
Tu phap ban hanh chuong trinh bdi dudng nghé céng chimg.

2. T4 chic it nhat 01 (mét) khoa bdi dudng mdi nam.
3. Cép Gidy chimg nhan hoan thanh kho4 bdi dudng nghé cong chimg.
Muc 3
BOI DUONG NGHIEP VU CONG CHUNG HANG NAM

Picu 12. Nghia vu tham gia bdi dudng nghiép vu cong chirng hang

1. Céng chimg vién dang hanh nghé phai tham gia bdi dudng nghiép vu
cong ching hang nim tai mot trong céc td chirc thyc hién bdi dudng quy dinh
tai Pidu 13 ctia Thong tu ndy.

2. Thoi gian tham gia bdi dudng nghiép vu cong chimg hang nam t6i thiéu
la 03 ngay lam viéc/nam (24 gid/nam).

Pidu 13. T6 chire thue hién bdi dudng nghiép vu cong chirng hang

1. H6i c6ng ching vién; truong hop dia phuong chua thanh 14p Hoi cong
chimg vién thi S& Tu phap thuc hién bdi dudng,

2. Hoc vién Tu phap.
Diéu 14. Noi dung boi dudng nghiép vu cong chirng hang nim

1. Cép nhét, bd sung kién thirc phap luit v& céng chimg va cac quy dinh
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phép luat khéc c6 lién quan.

2. Bbi dudng, nang cao k§ ning hanh nghé céng ching; cach thirc giai
quyét cac van dé vudng méc trong qua trinh hanh nghé cong chung.

Piéu 15. Mién thwe hién nghia vu tham gia bdi dudng nghiép vu cong
chirng hang nam

Céng ching vién duoc mién thuc hién nghia vu tham gia bdi dudng
nghiép vu cong chimg hang nam trong truong hop da tham gia giang day tai Hoc
vién Tu phép, tham gia giang day tai mot 16p bdi dudng nghiép vu cong ching
hang nam ho#c tham gia mot khéa bdi dudng nghé'céng chimg & nudc ngoai
trong nam do.

Pi¢u 16. Trach nhiém cia t§ chirc thwe hién bdi dudng nghiép vu
cong chirng hang nim

1. Xay dung ndi dung, chwong trinh, k& hoach bdi dudng.

Cuc B6 tro tur phép chu tri, phdi hop v6i Hoc vién Tu phdp huéng dan ni
dung trong tim bdi dudng nghiép vu cong chung hang nam.

2. T6 chirc bdi dudng theo ding ndi dung, chuong trinh, ké hoach d3 xay
dung.

3. Lap danh sach céc cong chimg vién d4 hoan thanh bdi dudng nghiép vu
cong chimg hang ndm, giri S& Tu phép noi cdng ching vién tham gia bdi dudng
dang ky hanh nghé ¢ ding trén Cbng Théng tin dién tir ciia S& Tu phap, ddng
thoi giri Bo Tu phép dé theo d5i chung.

Piéu 17. Xit Iy d6i véi cdng chirng vién vi pham nghia vu tham gia boi
dwdng nghiép vu cong chirng hang nim

Cong ching vién vi pham nghia vu tham gia bdi dudng nghiép vu cong
ching hang nam thi tiy theo tinh chét, mirc d6 vi pham sé& bi xr ly theo Diéu 1&
cua Hiép hoi cong chimg vién Viét Nam.

Chuong IV
TO CHUC VA HOAT PONG CONG CHUNG

Piéu 18. Tha tuc thay ddi ndi dung diing ky hoat dong cia Vin phong
cong ching

1. Vin phong céng ching dé nghi thay dbi noi dung dang ky hoat dong
theo quy dinh tai Piéu 24 ctia Lu4t c6ng chimg ndp truc tiép hoic guri qua hé
thdng buu chinh 01 (mdt) bd hd so dén S& Tu phéap noi Vian phong cong chimg
dang ky hoat dong.




Hb so bao gbém gidy d& nghi thay d6i ndi dung dang ky hoat ddng ctia Vin
phong cong ching, gidy ding ky hoat dong cta Vin phong cong chimg (ban
chinh) va mét hosic mét sé gidy to sau day tuy thudc vao ndi dung ding ky hoat
dong duoc dé nghi thay ddi:

a) Ho so ding ky hanh nghé va cip Thé cho céng chimg vién duoc bd
sung cho Van phong cong chimg theo quy dinh tai Piéu 4 cta Théng tu nay; van
bén thoa thusn vé viéc chdm dit tw cach thanh vién hop danh cua cong chimg
vién, vin ban thanh Iy hop dong lao dong véi cong chimg vién lam viéc theo ché
d6 hop dong; gidy to chimg minh céng ching vién clda Vin phong cdng chimg
bi chét hoic bi Toa an tuyén bé 1a da chét trong trudng hop thay ddi danh sach
cong ching vién; |

b) Gidy t& chiing minh céng chimg vién dy kién 13 Truéng Van phong da
hanh ngh& céng ching tir 02 nim tré 1én trong trudng hop thay dbi Trudng Vin
phong céng ching;

¢) Gidy to ching minh v tru s¢ trong trudng hop thay ddi tru sé cia Vin
phong céng chimg; trudng hop thay dbi tru sé Vin phong cong ching sang dia
ban cép huyén khéc thi phai ¢6 vin ban chip thuan cua Uy ban nhan dan cép
tinh theo quy dinh tai khoan 1 Piéu 24 cta Luat cong chimg;

2. Vian phong cong chimg nhan sip nhip quy dinh tai Piéu 14, Van phong
cong chimg duoc chuyén nhuong quy dinh tai Pidu 15 ctia Nghi dinh sb
29/2015/NB-CP ngay 15/3/2015 ctia Chinh pht quy dinh chi tiét va huéng dan
thi hanh mot sé didu cia Luat céng ching ndp truc tiép hodc giri qua hé thong
buu chinh 01 (m6t) bd hd so d& nghi thay dbi ndi dung ding ky hoat dong dén
S& Tu phép noi Van phong cong chung da déng ky hoat dong.

3. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da hd so quy dinh tai
khoan 1, khoan 2 Diéu nay, S& Tu phép cép lai gidy ding ky hoat déng cho Vin
phong cdng chimg trong truong hop thay ddi tén goi, tru s& hodc Trudng Vian
phong cong chimg hogc ghi nhan ndi dung thay dbi vao gidy ding ky hoat dong
ciia Van phong cong chimg trong trudng hop thay déi ndi dung ding ky hoat
dong khac; trudong hop tir chdi thi phai théng béo bang van ban va néu rd ly do.

Piéu 19. Chuyén dbi Vin phong cong chirng do mgt cong ching vién
thanh lap

1. Van phong céng ching do mét céng ching vién thanh lap chuyén déi
theo quy dinh tai khoan 1 Piéu 79 ciia Luat cong chimg ndp truc tiép hoic gui
qua hé théng buu chinh 01 (m6t) bd hd so dén S& Tu phép noi ding ky hoat dong.

Ho so bao gém céc gidy to sau day:




l
r

a) Gidy dé nghi chuyén dbi Van phong cong ching;

b) Bao cao tinh hinh tai chinh, td chirc, hoat dong, hd so cong ching hién
dang luu trir tai Van phong cong chimg dé nghi chuyén ddi;

¢) Quyét dinh bd nhiém céng chimg vién cia cdéng ching vién hop danh
clia Vin phong cong ching d& nghi chuyén dbi (ban sao ¢6 chimg thuc hodc ban
chup kém theo ban chinh dé déi chiéu).

2. Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da hd so hop 18 theo
quy dinh tai khoan 1 Diéu nay, S& Tu phap trinh Uy ban nhan dén c4p tinh xem
xét, quyét dinh cho phép chuyén dbi Vin phong cong chimg; truong hop tir chéi
thi phai théng bao bing vin ban va néu 5 ly do.

3. Trong thoi han 07 ngay lam viéc, ké tir ngdy nhan dugc vin ban dé
nghj ctia S& Tu phép, Uy ban nhan dén cép tinh xem xét, quyét dinh cho phép
chuyén d6i Van phong cong chimg; truomg hop tir chdi thi phai thong béo bing
van ban va néu rd ly do.

4. Trong thoi han 07 ngdy lam viéc, ké tir ngay nhén duoc quyét dinh cho
phép chuyén d6i, Vin phong cong chimg chuyén d6i phai ndp truc tiép hodc gui
qua hé théng buu chinh 01 (mét) bd hd so diang ky hoat déng dén S& Tu phép.

Hb so bao gdm céc gidy to sau day:
a) Don dang ky hoat dong;

b) Quyét dinh cho phép chuyén dbi Van phong cong chimg (ban sao cé
chimg thuc hodc ban chup kém theo ban chinh dé dbi chiéu);

¢) Gidy to chimg minh v& tru sé méi cta Vin phong cong ching chuyén
d6i trong trudng hop Vin phong cong chimg thay d6i tru sd.

Trong thoi han 07 ngay lam viéc, ké tir ngdy nhén da ho so hop 18, S¢ Tu
phap cép gidy dang ky hoat déng cho Van phong céng ching chuyén d6i; truong
hop tir chéi thi phai thong béo bing van ban va néu rd ly do.

5. S& Tu phép c6 trach nhiém cung cép théng tin vé& nodi dung dang ky
hoat dong cia Vin phong cong chimg chuyén ddi theo quy dinh tai Diéu 25 cia
Luat cong ching. Vin phong cong ching chuyén di phai dang bao vé noi dung
ding ky hoat ddng theo quy dinh tai Didu 26 ctia Luat cong ching.

6. Trong thoi gian lam thi tuc chuyén déi, Van phong cong chimg dé nghi
chuyén d6i duoc tiép tuc hoat dong cho dén khi Vin phong cong chimg chuyén
d6i duoc cip gidy dang ky hoat dong. Vin phong cong ching chuyén déi ké
thira toan bd quyén, nghia vu va cé trach nhiém luu trit toan bd hd so, tai litu
cong chung clia Van phong cong ching dé nghi chuyén dbi.




Piéu 20. Ban giao ho so cong chirng khi t6 chic hanh nghé cong
chirng bi gidi thé hoic cham dirt hoat dong

1. Trong truong hop S& Tu phép chi dinh t§ chtc hanh nghé cong ching
tiép nhan hd so cong ching ctia Phong cdng ching bi giai thé hodc Van phong
cong ching chdm dut hoat dong theo quy dinh tai khoan 5 Diéu 64 cia Luat
cong chung thi thoi han chi dinh chim nhét 1 30 ngay ké tir ngay Phong cong
chung bi giai thé hogc Van phong céng chimg chdm ditt hoat déng.

2. Sau khi chi dinh t6 chic hanh nghé céng chung tiép nhan hd so cia
Phong cong chimg bi giai thé hodc Vian phong coéng chimg chim dit hoat dong
theo quy dinh tai khoan 1 Piéu nay, S& Tu phép x4c dinh thoi han ban giao va td
chirc viée ban giao hd so cong ching. Viée ban giao hd so phai duoc 18p thanh
bién ban, c6 chit ky, déng ddu cta S& Tu phép va td chitc hanh nghé céng chimg
tiép nhan hé so. |

Piéu 21. Cong tac vién phién dich ciia t§ chitc hanh nghé cong ching

1. Cong tac vién phién dich cta té chirc hanh nghé céng ching phai c¢6 di
céc tiéu chudn theo quy dinh tai khoan 1 Didu 61 cta Luat cong chung. Danh
sach cong tac vién phién dich ciia td chirc hanh nghé cdng chung phai duoc
théng bao bang vin ban cho S& Tu phap noi td chirc hanh nghé cong chimg cé
tru so.

Trong trudng hop cdng tac vién phién dich di dang ky chit ky miu tai td
chirc hanh nghé c6ng chimg ma minh 1am c6ng tac vién thi c6 thé ky trude vao
ban dich; cong ching vién phai dbi chiéu chir ky cia cong tac vién phién dich
véi chit ky mau trude khi thuc hién viée cong chimg.

2. Quyén va nghia vu cta td chirc hanh nghé cong chung:

a) Ky hop dong véi cong tac vién phién dich, trong d6é xé4c dinh 15 trach
nhiém cia cdng tic vién phién dich déi véi ndi dung, chit luong ban dich, thu
lao, quyén va nghia vy ctia cac bén;

b) Tra thu lao phién dich theo thda thuén véi cdng tac vién phién dich;

c) Niém yét cong khai danh sach cong tdc vién phién dich tai tru s& cia t6
chuc minh;

d) Bdi thuong thiét hai va yéu cdu cong tac vién phién dich bdi hoan theo
quy dinh tai Diéu 38 ctia Lu4t cong ching;

d) Céc quyén, nghia vu khéc theo thoa thuan véi cong tic vién phién dich
hodc theo quy dinh cia phép luat.
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3. Quyén va nghia vu cua cdng tac vién phién dich

a) Nhan thu lao phién dich theo théa thudn véi t6 chirc hanh nghé cdng
ching;

b) Chiu trach nhiém v& tinh chinh xac, phu hop ctia néi dung ban dich do
minh thuc hién;

c) Hoan tra s6 tién ma t chirc hanh nghé cong chimg da bdi thudng thist
hai do 16i ctia minh gay ra theo quy dinh tai Piéu 38 ctia Luat cong chung;

d) Chép hanh céc quy dinh cua phap luét vé& dich thuat, ndi quy lam viéc
ctia td chtrc hanh nghé cong ching;

d) Cac quyén, nghia vu khac theo thda thudn véi td chirc hanh nghé cong
chimg hodc theo quy dinh cua phép luét.

Piéu 22. Loi chitng ciia céng chirng vién
1. L&i ching 1a bd phan cu thanh ctia vin ban cdng ching.
2. MAu 18i chimg ban hanh kém theo Théng tu nay bao gdm:

a) Loi ching chung cla cong ching vién dbi véi hop ddng, giao dich; Loi
chimg ctia céng chimg vién ddi v6i hop dong ty quyén trong trurdong hop bén uy
quyén va bén duge Gy quyén khong thé cing dén mét t5 chic hanh nghé cong
chiing; L&i chimg cia coéng chimg vién dbi vo1 di chuc; Loi ching ctua cong
chimg vién dbi vdi van ban thoéa thuan phén chia di san; Loi ching cua cong
chiing vién d6i v6i vian ban khai nhan di san; Loi chimg cta cong chimg vién
d6i v6i vin ban tir chéi nhén di san;

b) Loi ching clia cong chimg vién dbi véi ban dich.

3. Cén ct vao quy dinh tai khoan 1 Piéu 46, khoan 3 Didu 61 cua Luat
cong ching va mau 16i chimg ban hanh kém theo Théong tu nay, cong ching
vién ghi 161 chimg pht hop véi timg hop ddng, giao dich cu thé.

Dieu 23. So cong chirng va so cong chirng

1. S6 cong chimg dung dé theo doi, quan 1y cic viéc coéng chimg tai td
chtrc hanh nghé céng chimg. S6 cong chimg duge viét lién tiép theo tht tw timg
trang khong dugc bo tréng, phai déng déu giap lai tir trang dau dén trang cudi sb
va thue hién theo timg nam. Khi hét nim phai thyc hién khoéa sb va théng ké
téng sb viéc cong chimg da thuc hién trong nim; ngudi ding du t6 chirc hanh
nghé cong chimg xac nhén, ky, ghi rd ho tén va dong dau.

S6 cong chimg dugc 14p theo mAu, bao gdm sb cong chimg hop ddng, giao
dich va sb cong ching ban dich.
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2. S6 cong ching 13 s6 thir tu ghi trong sb cdng chimg, kém theo quyén sb,
nim thyc hién cdng ching va ky hiéu loai viéc cong chung (hop ddng, giao
dich; ban dich). S thtr tu trong s cong ching phai ghi lién tuc tir s6 01 cho dén
hét nam; truong hop chua hét nim ma st dung sang sb khéac thi phai 1iy sé thu
tu tiép theo ctia sb trude.

Sé ghi trong vin ban céng chimg 13 sb twong tmg véi sb cOng ching da ghi
trong s6 céng chimg.

3. Trong trudng hop td chic hanh nghé céng chimg d& Uung dung cong
nghé thdng tin vao viéc cong ching thi phai bao dam day du nodi dung theo miu
s6 cong ching. Dinh ky hang thang, t§ chirc hanh nghé cong chimg phai in va
déng thanh s6, déng diu giap lai; dén hét ngay 31 thang 12 hang nim thi ghép
chung thanh 01 (mét) sé cdng ching theo loai viée cong ching da thuc hién
trong 01 (mdt) nam. Viéc 1ap sb, ghi sé céng chimg va khéa sb dugc thuc hién
theo quy dinh tai khoan 1, khoan 2 Piéu nay.

Pic¢u 24. Lap, quéan Iy va si dung sb trong hoat dong cong ching

1. T6 chirc hanh nghé cong chimg phai 1ap, bao quan va luu trir cac loai sb
sau day:

a) Sb cong chimg hop ddng, giao dich, sb cong chung ban dich quy dinh tai
Piéu 23 ctia Thong tu nay;

b) S6 theo doi viée st dung lao dong.

Sb theo doi viée sir dung lao dong phai ghi ngdy md sb, ngay khoa sd,
duoc déng dau giap lai tir trang ddu dén trang cudi;
¢) S6 van thu, luwu triY, s6 vé ké toan, tai chinh va céc loai sb khac theo quy

dinh cta phép ludt c6 lién quan.

2. Viéc lap, bao quan, luu trit cic loai sb theo quy dinh tai khoan 1 Piéu
nay duoc thuc hién theo quy dinh cta phap luat vé luu trit, théng ké, thué, tai
chinh, phap luat vé céng chimg va cac quy dinh phap luat khéc ¢6 lién quan.

Diéu 25. Bdo cdo vé to chirc va hoat ddng cong chirng

1. Dinh ky hang nim, S& Tu phap cé trach nhiém béo céo Uy ban nhan dén
cép tinh vé td chirc va hoat ddng cdng ching tai dia phuong.

Ngoai bdo cdo dinh ky, S& Tu phép c6 trach nhiém bdo cdo vé td chic va
hoat ddng coéng chimg tai dia phuong theo yéu cau ctia B6 Tu phap hodc Uy ban
nhén dan cép tinh.

2. Pinh ky hang nam, Uy ban nhan dan cip tinh ¢6 trach nhiém béo cdo B
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Tu phap vé té chirc va hoat dong cong chimg tai dia phuong.

Ngoai béo céo dinh ky, Uy ban nhan dén cép tinh ¢6 trach nhiém béo céo
B6 Tu phap vé viéc thanh 1ap, chuyén dbi, giai thé Phong cong chimg, cho phép
thanh 1ap, hop nhét, sép nhap, chuyén nhuong Van phong cdng ching trén dia
ban theo quy dinh tai khoan 1 Piéu 70 ctia Luat cong chimng.

3. Bao cdo t6 chirc va hoat dong cong ching quy dinh tai khoan 1, khoéan 2
Diéu nay gdm nhiing ndi dung chinh sau day:

a) Tinh hinh t chitc va hoat dong cong ching tai dia phuong;

b) Nhiing thuén loi, khé khan, vuéng méc trong qua trinh t6 chtrc va hoat
ddng cong ching;

c) Panh gia cong tac quan ly nha nudc ddi vai td chie va hoat dong cong
ching tai dia phuong; nhitng dé xuét, kién nghi va giai phép néng cao hi€u qua,
hiéu luc quan ly nha nudc.

4. Ky bao c4o nam duge tinh tir ngay 01 thang 01 dén hét ngay 31 thang 12
hang ndm.

Piéu 26. Kiém tra vé tb chic va hoat dong cong chirng

I. S& Tu phép ¢6 trach nhiém giup Uy ban nhén déan cép tinh thuc hién
kiém tra vé to chirc va hoat déng céng ching tai dia phuong theo dinh ky hang
nam hodc dot xudt theo yéu cau ciia B6 Tu phap hodc Uy ban nhéan dén cép tinh.

2. Cuc B& tro tu phap c6 trach nhiém gitip B9 trudng Bo Tu phéap kiém tra
vé t chiic va hoat dong cong chung tai cac dia phuong.

3. Viéc kiém tra dinh ky phai duoc l1ap ké hoach; thoi gian va ni dung
kiém tra phai dugc thong béo bang vin ban cho d6i twong kiém tra cham nhét 1a
10 ngay lam viéc trude khi tién hanh kiém tra.

Picu 27. Thanh tra vé t6 chitc va hoat dong cong chirng

1. Cuc Bb tro tu phap, Thanh tra Bé c6 trach nhiém giup B truéng B6 Tu
phap thuc hién thanh tra vé t6 chiic va hoat déng cong chimg.

2. 86 Tu phap c6 trach nhiém gitp Uy ban nhan dan cép tinh thuc hién
thanh tra vé t6 chirc va hoat dong céng chimg tai dia phuong.

3. Viéc thanh tra vé td chtic va hoat dong cong ching duogc thuc hién theo

quy dinh cta phép luat vé thanh tra, phép luit vé& cong ching va céc quy dinh
phap luét khac cé lién quan.
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Chwong V
PIEU KHOAN THI HANH
Picu 28. Biéu miu kém theo
Ban hanh kém theo Thong tu ndy cac mau gidy to, sb sau day:

I. Gidy dé nghi cong nhan tuong dwong dao tao nghé céng ching (Mau
TP-CC-01).

2. Gidy dang ky tham gia bdi dudng nghé céng ching (Mau TP-CC-02).
3. Pon dé nghi bb nhiém céng ching vién (Mau TP-CC-03).

4. Pon d& nghi mién nhiém cong chung vién (Mau TP-CC-04).

5. Pon dé nghi b6 nhiém lai céng ching vién (Mau TP-CC-05).

6. Gidy dé nghi dang ky hanh nghé va cip Thé cho cong chimg vién (Mau
TP-CC-06).

7. Giay dé nghi cap lai Thé cong ching vién (Mau TP-CC-07).
8. Pon dé nghi thanh 14p Vin phong cong ching (Mau TP-CC-08).
9. Pon ding ky hoat dong Vin phong cong chimmg (Mau TP-CC-09).

10. Gidy dé nghj thay d6i ndi dung dang ky hoat dong ctia Vin phong
cdng ching (Mau TP-CC-10).

11. Gidy dé nghi chuyén dbi Van phong céng chting (Mau TP-CC-11).

12. Quyét dinh cho phép chuyén ddi Phong cong chirg thanh Van phong
cong chimg (Mau TP-CC-12).

13. Quyét dinh cho phép thanh 1ap Vin phong céng ching (Mau TP-CC-
13).

14. Quyét dinh cho phép chuyén dbi Van phong cong ching (Mau TP-
CC-14).

15. Quyét dinh cho phép hop nhét Vin phong cong chimg (Mau TP-CC-
15).

16. Quyét dinh cho phép sap nhép Vin phong c¢éng chimg (Mau TP-CC-
16).

17. Quyét dinh cho phép chuyén nhuong Vin phong cong chimg (Mau
TP-CC-17).

18. Gidy dang ky hoat dong ctia Vin phong cong chimg (Mau TP-CC-18).
19. Bién hiéu cta té chire hanh nghé céng ching TP-CC-19).
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20. MAu 16 chimg cta cong chimg vién d6i véi hop déng, giao dich (MAu
TP-CC-20).

21. MAu 10i chimg clla céng chimg vién dbi véi ban dich (Mau TP-CC-
21).

22. 86 cong chimg hop dong, giao dich (Mau TP-CC-22).
23. S6 cong chimg ban dich (M&u TP-CC-23).

24. S theo dbi viéce sir dung lao déng (MAu TP-CC-24).
Pic¢u 29. Piéu khoan chuyén tiép

1. Nguoi dd hoan thanh tip su hanh nghé céng chimg trude ngay
01/01/2015 thi khong phai ndp ban sao gidy chimg nhan két qua kiém tra tap su
hanh nghé céng chimg khi d& nghi bd nhiém cong ching vién.

2. Nguoi da duge mién nhiém cong chimg vién theo nguyén vong ca nhan
hodc chuyén 1am cong viée khac trude ngay 01 thang 01 nam 2015 thi dugc xem
xét bo nhiém lai cong chig vién theo quy dinh tai khoan 1 va khoan 4 Pidu 16
cua Luét cong chung. Nguoi de nghi bd nhiém lai np truc tiép hodc qua hé
théng buu chinh 01 (mdt) bo hd so dén S& Tu phép noi di d& nghi bé nhiém
cong chung vién.

3. Cong chimg vién d3 dugc bd nhiém trude ngay Théng tu nay cé hiéu
lyc thi hanh cé nhu cdu thay ddi noi hanh nghé thi t6 chuc hanh nghé cong
chtmg noi cong chung vién chuyén dén thuc hién thu tuc ding ky hanh nghé va
cap Thé cong chimg vién cho cdng chimg vién d6 theo quy dinh tai Pidu 4 cla
Thong tu nay.

Cong chimg vién cia Phong cong ching d3 nghi huu hoic théi viée theo
nguyén vong khong qua mdt nam van duge giit chirc danh cong chimg vién va
c6 thé tham gia thanh 18p Vian phong cdng chimg hodc hanh nghé tai Vin phong
cong ching dang hoat dong. Thoi han khong qua mét ndm duge tinh tir ngay c6
quyét dinh nghi huu hodc cho thdi viée dén ngdy Vian phong cong chimg ndp hd
so dé nghi dang ky hanh nghé va cép Thé cong chimg vién cho céng ching vién
do theo quy dinh tai Piéu 4 cia Théng tu nay.

4. Thé cong ching vién do Bo Tu phép cép tiép tuc cé gia tri su dung;
truong hop cdng ching vién thay dbi noi hanh nghé hoac bi mét, bj hong Theé thi
t6 chirc hanh nghé cong ching d& nghi dang ky hanh nghé va cip Thé cho cong
ching vién d6 theo quy dinh tai Diéu 4 cia Théng tu nay. Thé cong ching vién
dugc cép theo sd Thé cua S& Tu phép. Quyét dinh cép Thé cong chung vién cia
S& Tu phap phai ghi 6 viéc thu hdi Thé céng chimg vién do B Tu phap cép
trudce day.
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Diéu 30. Hiéu Iwc thi hanh
1. Théng tu nay c6 hiéu luc thi hanh ké tir ngay 04 thing §. ndm 2015.

2. Théong tu sb 11/2011/TT BTP ngay 27 thang 6 nam 2011 cta Bo Tu
phép huéng dan thuc hién mot sé néi dung ve cdng chiing vién, td chirc va hoat
dong coéng ching, quan ly nha nuéc vé céng ching va Quyét dinh so
01/2008/Qb-BTP ngay 20 thang 02 ndm 2008 cta Bo trudéng Bé Tu phap vé
viéc ban hanh mét s6 méu gidy t& dung trong hoat dong cong chimg hét hiéu luc
ké tir ngay Théng tu nay cé hiéu luc thi hanh. )LW

Noi nhiin: KT. BQ TRUONG
- Thi tuéng Chinh pht, cac Phé Thu tuéng Chinh ph;

- Vin phong Quéc hoi;

- Van phong Chinh ph;

- Vién kiém séat nhan dan t6i cao;

- Toa 4n nhén dan dén tbi cao;

- Cac B9, co quan ngang B, co quan thudc Chinh phu;
- Kiém toan Nha nudéc;

- B6 Tu phap: B¢ trudng, cac Thir trudng, Vin phong
Bo. Vu TCCB, Cuc KTVBQPPL, Cuc KSTTHC, Hoc
vién Tu phap;

- UBND, S¢ Tu phap cac tinh, thanh phd truc thuéc
TW;

- Hoi cong chirng vién céac tinh, thanh phé truc thude
TW,

- Cong bio; Website Chinh phu;

- Cdng théng tin dién tir B4 Tu phap;

- Luu: VT, Cuc BTTP.

eén Thiy Hién
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TP-CC-01
(Ban hanh kém theo Thong tw s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY PE NGHI CONG NHAN TUONG PUONG
PAO TAO NGHE CONG CHUNG

Kinh gti: B truong Bo Tu phap

Toiténla: ... Nam, nif: ....cooevveennns Sinh ngay: ....... [eviiid e
Chting minh nhan dan/Hé chiéu/Cén cudc cong dan $8: .....oveevvveveeereeeeeereeeene.
Ngay cap: ........ [oviiiid o NOT CAP: ovoorveereereeeeeseee e ssesses s seseessees oo
Noi dang ky ho khau thuong tri: .......oooooviiieeie,

.................................................................................................................................

.................................................................................................................................

S6 dién thoai: ..............ll Email (n€u cd): ..coovvvevvreennnn

Dé nghi xem xét céng nhan tuong duong dao tao nghé céng chimg & nuéce ngoai

......................................................................................................

S hidu: ..o Ngay cip: ....... /R S NOT CAP: v,

To1 cam doan nhiing ndi dung trinh bay trén la dung su thuc. Néu sai, t6i xin
chiu trach nhiém hoan toan trudc phap luat.

Tinh (thanh pho)...., ngay.......théng......ndm......
- Nguwoi de nghi -

(ky va ghi ro ho tén)




TP-CC-02
(Ban hanh kém theo Thong tie s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc Idp - Tw do - Hanh phic

GIAY PANG KY THAM GIA
KHOA BOI DUONG NGHE CONG CHUNG

Kinh gui: Hoc vién Tu phéap

Toiténla:......ooooiiiin. Nam, nif:.......cc...... Sinh ngay: ...... fovooid i
Chiing minh nhan dan/Ho chiéu/Can cudc cong dan $6: ..o,
Ngay cép: ....... . ovioriinnnn Noi CApie.vnnnn....

Noi dang ky ho KDAU thUONE tr: .....eeeeeeeeeeeeeeeeee e eee e eee e eer s s es s
ChO & RIBN NAY: vttt s ettt st eesnennes
Dién thoai: .cccoooeiiiiiiiie, Email (N€U €0): w.ovvereeveeeieeeiseeeeees

Ly do duoc mién dao tao nghé cong ching ............ceeeveeevveennnnn.. (ghi ¥6 1a
déi twong nao thudc khodn 1 Piéu 10 Ludt cong chitng).

T6i xin cam doan chdp hanh nghiém tic ndi quy khéa bdi dudng va thuc hién
cac quy dinh phép luat c6 lién quan.

(Tinh, thanh phé), ngay ... théng ... ndm ...
Nguwoi de nghi
(ky va ghi ro ho tén)




TP-CC-03
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

anh CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

3x4
PON PE NGHI BO NHIEM CONG CHUNG VIEN
Kinh gtri: B trudng B6 Tu phap
Téntdila: coveviiiie, Nam, nif: ................ Sinh ngay: ........ [voeid euenn
Chting minh nhan dan/Hé chiéu/Cin cudc coéng dan sb: ............... e
Ngay cap: .......... [oiieenen, Jovieiiurinann NOT CAP: oot
Noi ding ky ho KhAu thUOng T ...t eee e ess e s eeesene.
ChO & RIBN NAY: ©.vvevverrevieeresietceecee et ees st es st en s s s s ssse s sas s sassassanes
Dién thoai: .ooceeecieiieeeecece, Email (N€U CO): vvvvveeveereeeeeeeeeee e,

D3 duoc cip Gidy chimg nhan két qua kiém tra tip su hanh nghé cong chung sb:
: . e NEAY i, oeevernenenn [ovourruannn

Du kién hanh ngh tal.......uuuiiieie e (1)

T6i lam Pon ndy d& nghi dugc bd nhiém cong chimg vién. Tdi cam doan tudn

thi cdc nguyén téc hanh nghé coéng chung, thuc hién diy du cac nghia vy, trach
nhiém cda cong chimg vién theo quy dinh ctua phap luat.

Tinh (thanh phé)...., ngay.......thdng......ndm......
Nguoi dé nghi
(ky va ghi ro ho tén)

Ghi chu :

(1) Ghi ré tinh, thanh phé truc thude Trung wong noi du kién hanh nghe.




TP-CC-04
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

anh

3x4

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON PE NGHI MIEN NHIEM CONG CHUNG VIEN

Kinh gui: BS trudng B§ Tu phap

Ten toi la: cvvvvriieeieeeccieeecieeee, Nam, nit: .....cc..oce.... Sinh ngay: ........ [oieid .

Ching minh nhan dan/Hg chiéu/Cén cudc cong dan 0. ....cccvevvevveeienreeeeieereennene

Ngay cap: .......... [ v NOT CAP: vvoveeeeeveereereee e

Noi dang ky ho KDAU tHUONE TI0: cvvrveeeeieereeeeeeeeeeeeeeee e eeee e eeee s ese e s eeeeens

...............

---------------

..................................................................................................................

------------------------------------------------------------------------------------------------------------------

Dién thoai: ..cccceevivieeeiiieiiie e, Email (N€U CO): vuvvvereeciiieeieeceeeeee e

Da dugc bo nhi€m cdng chig vién theo Quyet dinh $6: ...voevvevvveeiiieeicireeenee,

Noi hanh nghé céng chimg: (1)

Tbi lam Pon nay dé nghi duge mién nhiém cbéng chimg vién vi 1y do

...........

......................................................................................

T6i cam doan da thuc hién day du cac nghia vu ctia cong chimng vién va chiu
trach nhiém vé nhiing viéc cong chung da thuc hién.

nghé.

Ghi chu:
(1): Ghi 16 tén t6 chirc hanh nghé cong ching trong trudng hop cong chimg vién d3 hanh

| Xdc nhdn cua Tinh (thanh phd)...., ngay.....thdng.....ndm......
Vin phong cong chirng (2) Ngudi dé nghi
(ky, ghi o ho tén va dong dau) (ky va ghi ¥ ho tén)

(2): Truomg hop coéng chimg vién da hanh nghé tai Véan phong cdng ching thi Truéng Vin
phong cong chimg noi cdng chimg vién hanh nghé xac nhén rd viéc cdng ching vién d4 hoan

thanh céc nghia vu cta minh dbi v6i Van phong cong chimg. Cong chung vién cta Phong
cdng chimg khong phai c6 x&c nhan nay.

L_____—____l

...................................................................

-----------------------------------------------------------




TP-CC-05
(Ban hanh kém theo Thong tu s6 06/2015/TT-BTP)

anh CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phuc

3x4

PON PE NGHI BO NHIEM LAI CONG CHUNG VIEN

Kinh gui: B truong B6 Tu phap

Ten toila: oo, Nam, nf¥: ..coccvvvneenne Sinh ngay: ........ lovoviid e
Chumg minh nhan dan/H6 chiéu/Can cudc cong dan $8: ....eeeeeveveveeeererereereneen,
Ngay cap: .......... I [ NOT CAP: vvoeeeveeeree st
Noi dang ky ho KhAu thudng trl: c.....eveeeceeeeeeeeeeeeeee oo e e eeeseera e
ChO G MBI NAY: +.voveceeiecece ettt en e er s s s eeerneaeeeee
Dién thoai: ....ccocoooeiiviiiiiiciee, Email (08U CO): vuvveeeeeeeeee e,
Da dugc bé nhiém cong chimg vién theo Quyét dinh s&: w.ovvvvvevevveeeereeen,
OY=C:\ Y N A CUA v, ; mién nhiém cong chimg vién theo
Quyét dinh $6: ..o, Ngay ...../ei v CURuen vt enreeneenerenneesreessaeens

T6i 1am Pon nay dé nghi dugc bd nhiém lai cong ching vién. T6i cam doan
tuan thi céc nguyén tic hanh nghé cong chtng, thuc hién diy du céc nghia vy,
trach nhiém cta cong chung vién theo quy dinh cua phap luat.

Tinh (thanh phé)...., ngay.......thdng.....nam......
Ngwoi de nghi

(ky va ghi ro ho tén)




TP-CC-06
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

bia chitruséd: ....... O

Pé nghi S& Tu phap ding ky hanh nghé va cip Thé cong chimg vién cho céc
cong chung vién sau day:

STT Ho va tén Noi cw tru

1

2

Tinh (thanh phd)...., ngay.......théng......ndm......
Truwdéng Phong cong chirng/Trwdong Van phong cong chirng
(ky, ghi ré ho tén va dong dau)




TP-CC-07
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI
CAP LAI THE CONG CHUNG VIEN

Kinh giri: S& Tu phép tinh (thanh phd) ........coovevenn,
TEN tO1 [a: eveeviiiiiieceiee e, Nam, nif: .......cuveene Sinh ngay: ....... [evoiid ..
Ching minh nhan dan/Hé chiéu/Can cude cong dan $8: o..vvvvevevevevereeeeeeeieeen,
Ngay cap: .......... [ovirinns Leveoiiineens NOT CAD: oo

Hién dang hanh nghé cong chimg tai Phong céng ching/Vin phong céng ching

.................................................................................................................................

D1 CHI U SOt wutiiiiiiiiieeeeeeeee e ee e ee e r e e e e e e e e e e s e s e e snreanreneaaes

D3 dugce cap Thé cong chling VIEN SO: wovveevieiieeriienienieeeree et esiee e

Téi xin chiu trach nhiém vé nhitng ndi dung néu trén va cam doan tudn tha cac
nguyén tic hanh nghé céng chimg, thuc hién ddy du cac quyén, nghia vu cia
cdng ching vién theo quy dinh cta phép luat.

Xac nhan cia Trudéng Phong cong  Tinh (thanh phé)...., ngay......thang.....nam......
chli'ng/Tr‘U’é’ng Vian phong cong Ngwoi dé nghi
ching vé viéc cong ching vién (ky va ghi ré ho tén)

dang hanh nghé tai to chirc minh
(ky, ghi ro ho tén va dong dau)




TP-CC-08
(Ban hanh kém theo Théng tie s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PE NGHI THANH LAP VAN PHONG CONG CHUNG
Kinh giri: Uy ban nhan dén tinh (thanh phé).........cccoveveeureeenncs

Chung t61 gom cac cong chimg vién cd tén sau day:

STT Ho va tén Noi cw tri

]

2

dé nghi cho phép thanh 14p Vin phong cong chitng véi céc ndi dung sau day:

1. Tén Vian phong cong ching (ghi bang chit in HoQ):........oveceeeeeeeeeeeeeerresresrennen.
2. D18 ChI U SO oot
Dién thoai:.....cccoeverrnnnnn. FaX:iioiirerienns Email (néu ¢6):.vveeeeereeeeen.
TEDSILE (I1EU CO)iuvvrrveieereeeeeeeeee e ee s et esee s eesesea e e e eeeeeeeres

3. Trudéng Van phong cong chirng:
HoO Vaten: e Nam, n{: cccovvveeeeeiiieeecveee

Noi dang ky ho Khau thUOng Tt ... s e esses e seereseeseeereenes

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

Chung t6i cam doan thuc hién day do cac nghia vu theo quy dinh ctia phép luat.

Tinh (thanh phd)...., ngay......thdng......ndm.........
Nguoi dé nghi

(ky va ghi v ho tén nhitng ngudi dé nghi)

o



TP-CC-09
(Ban hanh kém theo Thong tw sé 06/2015/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PON PANG KY HOAT PONG VAN PHONG CONG CHUNG

2. Quyét» dinh cho phép thanh lap Vin phong céng chimg s6: ......covvennn...
.................................. NEAY coovveveeie i

3. D18 Chi U SOT i e
Dién thoai:.....c.cccuevenneee. Fax (néu ¢6): wvevvevereeeene. Email (néu c6): veveeveeerennee.
TVEDSILE (NEU CO): cvvvvevrieeceeeeeeeeeee et see s eee s es s e s s s ese e esseeeseneneeens
4. Trudng Van phong cong ching:

HO VA T8N oo Nam, nft: ...ooovveivieveeeeeeeee,

Noi dang ky ho KDAU thUONE (01 ... ee e e e eneeeen e

.................................................................................................................................

.................................................................................................................................

5. Danh sach cong ching vién (bao gom ca Trudng Vian phong cong ching):

STT Ho va tén Noi cw tru Cong chirng vién hop
danh/Cong chirng vién lam
viéc theo che d§ hgp dong

Tinh (thanh phd)...., ngay......thdng......ndm.........
Trwéng Vian phong
(ky, ghi ré ho tén va dong diu)




TP-CC-10
(Ban hanh kém theo Thong tw s6 06/2015/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

GIAY PE NGHI THAY POI NOI DUNG PANG KY HOAT PONG
CUA VAN PHONG CONG CHUNG

Kinh gtii: S& Tu phép tinh (thanh phd).......ccoevveervrveeeeeeeeeenne.

1. Tén Vin phong cong ching (ghi bang chif int BOQY: «...oveeeeeeeeeeeeeeeeeeeereererenas
2. DA ChI U SG: e e e s
Dién thoai: ..o, Fax (néu ¢6): .ovvveeen.. Email (néu ¢6): wo.vvevverennne.
3. Gidy dang ky hoat d0ng s6: ......cooeveveeveeveerrresene Ngay cép ....... [evoueee I
4. Trudong Véan phong cong ching;:

HO VA 180 et

.................................................................................................................................

.................................................................................................................................

sau (1):
...............................................................................................................................

-------------------------------------------------------------------------------------------------------------------------------

Tinh (thanh pho)...., ngay.....thdng......ndm......
Truwéng Vin phong

(ky, ghi rd ho, tén va déng dau)
Ch-d thich: o -
(1) Ghi mdt hodc nhiéu ndi dung dé nghi thay dbi theo quy dinh tai khoan 3 Diéu 23 cua Luét

cong chimg

o




TP-CC-11
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

GIAY PE NGHI CHUYEN POI VAN PHONG CONG CHUNG

Kinh gui: Uy ban nhan dan tinh (thanh phé)........ooveevveveeeeeeeeen.
Tén Van phong cong chimg (ghi bang chit in HOQ): ......coeveeeeeeeeeeeereeereseceresrens
Dia Chl frU SO oo e,
Quyét dinh cho phép thanh 18p s8: ...evveveeeeeeeenen. ngay ... A A
Gidy dang ky hoat dong s6: ........c.oeevvn... Ngay ......... T [oveeeeeeeeeeeeseeens
Ho va tén Trudng Van phong cong chling: .......cccoccevveeeiiiiiiiicee e

Pé nghi duoc chuyén dbi thanh Vin phong cong chimg duoc td chic va hoat
dong theo loai hinh cdng cong ty hop danh véi céc ndi dung sau day:

1. Tén Vin phong céng ching chuyén dbi (ghi bang chit in hoa):.......cowveeeeveen.
2 D1 CH U SO oot ee e e e e te e e e e
Dién thoai: .ooveeeeeiiiiiice, FaX .
Email (€U CO)uvvveievereeieeee e, Website (néu co):........
3. Ho va tén Trudng Van phong cong chiing: .......cceevvvevviiiececeeeceeeeeeeeeeeeenen
Noi dang Ky ho KhAU thuong trl: ... eeseseees s eessesnene.
ChO O MIBN NAY: ..eceeievi ettt n e e
4. Danh sach cong ching vién (bao gdm ca Trudng Van phong cdng chung):
STT Ho va tén Noi cur tra
1
2
Tinh (thanh phd)...., ngay......thdng......ndm........

Trwéng Van phong cong ching

(ky, ghi r& ho tén va déng ddu)




TP-CC-12
(Ban hanh kém theo Théng tie 56 06/2015/TT-BTP)

UBND TINH CONG HOA XA HOI CHU NGHIA VIET NAM
(THANH PHO).... Poc lap - Tw do - Hanh phic
S6: e, /QD-UBND Tinh (thanh phd)...., ngay ... thdng ... ndm ...
QUYET PINH

Cho phép chuyén d6i Phong cong chirng thanh Vin phong cong chirng

Can ctr Luat cong ching sb 53/2014/QH13 ngay 20 thang 6 nam 2014;

Can ¢ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 ndm 2015 cia
Chinh phu quy dinh chi tiét va hudng dan thi hanh mot sé didu cua Luit cong
ching;

Xét dé nghi ctia Gidam déc Sé Tu phép,

QUYET PINH: |
Piéu 1. Cho phép chuyén déi_ Phong cong chiing .......cccccovveeveeiveeennnnns (2)
thanh Van phong cong ching.......ccoceevevvveeecveecnnenn. (3).
Vén phong céng ching .........cc.......... (3)cOtrusdtal coovvverneeerireennenns (4).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh k& tir ngdy ky va thay thé
Quyét dinh SO ..o (2).

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh (thanh phé), Giam dbc
S¢ Tu phap, Thu trudng cac co quan, don vi va céc ca nhan cé li€n quan chiu
trach nhiém thi hanh Quyét dinh nay.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu Diéu'3; CHU TICH

] ESUTV}MP (ky, ghi ro ho tén va dong dcfu)
Chu thich:

(1): Ghi 18 tén, s&, ngay ban hanh van ban Luat quy dinh v& chitc ning, nhiém vu, quyén han
ctia Uy ban nhan déan c4p tinh;

(2): Ghi 15 tén Phong cong chimg dugc chuyén ddi;

(3): Ghi r6 tén Vian phong cong ching;

(4): Ghi r6 quén, huyén, thi x&, thanh phé true thudc tinh;

(5): Ghi s8, ngay ban hanh Quyét dinh thanh 14p Phong cong chimg dwoc chuyén déi.




TP-CC-13
(Ban hanh kém theo Thong tw sé 06/2015/TT-BTP)

UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
(THANH PHO)... Péc lap - Tu do - Hanh phiic
SG: v, /QD-UBND Tinh (thanh phé)...., ngay ... thing ... ndm ...
QUYET PINH

Cho phép thanh lap Vin phong cong ching

Can cr Luat cong chimg s6 53/2014/QH13 ngay 20 théang 6 nim 2014;

Cian ctr Nghi dinh s6 29/2015/NP-CP ngay 15 thang 3 nam 2015 cua
Chinh pht quy dinh chi tiét va huéng dan thi hanh mot sé didu cia Ludt cong
ching;

Xét hd so dé nghi thanh 18p Vian phong cong ching cda cac 6ng (ba).........

(2);
Xét d& nghi ctia Gidm dbc S& Tu phap,
QUYET PINH:
Diéu 1. Cho phép thanh 1ap Vin phong c6ng chiing .......oceeerreernnnnn.
(3). Van phong cong chiing .........c.coovee.. (3) cOHtrusdtal ovevvrreeceeennnennnn, 4)

Picu 2. Quyét dinh nay ¢ hiéu lyc thi hanh k& tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh (thanh phd), Giam dbc
S¢ Tu phap, Thu trudng céc co quan, don vi ¢6 lién quan va céc 6ng (ba)...... (2)
chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhn: TM. UY BAN NHAN DAN
- Nhu Diéu’3; CHU TICH
I (k, ghi r5 ho tén va dong ddu)
Chu thich:

(1): Ghi r5 tén, 6, ngay ban hanh vin ban Luat quy dinh vé chie ning, nhiém vu, quyén han
ctia Uy ban nhan dan cap tinh;

(2): Ghi 16 ho va tén clia cic cdng chimg vién d& nghi thanh 14p Van phong cdng ching;

(3): Ghi rd tén Vin phong cong chimg dugce cho phép thanh l4p;

(4): Ghi rd quén, huyén, thi x&, thanh phé truc thudc tinh.




TP-CC-14
(Ban hanh kém theo Thong tw s6 06/2015/TT-BTP)

UBND TINH CONG HOA XA HQI CHU NGHIA VIET NAM
(THANH PHO).... Poc lap - Tw do - Hanh phiic
S8 e /QD-UBND Tinh (thanh phé)..., ngay ... thdng ... nam
QUYET PINH

Cho phép chuyén d6i Vin phong cong chirng
UY BAN NHAN DAN TiNH (THANH PHO)...

Cén ctr Luét cong chx’xng s6 53/2014/QH13 ngay 20 thang 6 nam 2014;

Cén cu Nghi dinh so 29/2015/ND-CP ngay 15 thang 3 nim 2015 cua
Chinh pha quy dinh chi tiét va huéng dan thi hanh mét s& diéu cua Luat cong
ching;

Céan cua Thong tu S’G, 06/2015/TT-BTP ngay 15 thang 6 nam 2015 cta Bo
Tu phép quy dinh chi tiét va hudng dan thi hanh mot s6 di€u cia Luét cong
ching;

Xét ho so dé nghi chuyén dbi Vin phong cong chung............. ....... (2);
Xét dé nghi ctia Gidm ddc S& Tu phap,
QUYET PINH:
Piéu 1. Cho phép Vin phong cong chimg .........coo....... (2) chuyén débi
thanh Véan phong céng ching ......................... (3) duoc té chirc va hoat

doéng theo loai hinh céng ty hop danh.

Van phong cong chung ................ (3)coOtrusdtal coereeeennnnee. (4)

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé
Quyét dinh $6 .....oec....... (5).

Piéu 3. Chanh Vin phong Uy ban nhan dén tinh (thanh phd), Gidm dbc
S& Tu phép, Thu trudng cac co quan, don vi va cdc ca nhén co lién quan chiu
trach nhiém thi hanh Quyét dinh nay.

Noi nhn: TM. UY BAN NHAN DAN
- Nhu biéu 3; CHU TICH

- Bd Tu phép; . - P i
Low VT (ky, ghz ré ho tén va dong dau)
Chu thich:

(1): Ghi rd tén, 56, ngay ban hanh van ban Luét quy dinh vé chirc nang, nhiém vy, quyén han
ctia Uy ban nhén dén c4p tinh;

(2): Ghi tén Van phong cong chimg duge chuyén ddi;

(3): Ghi tén Vin phong cong chting chuyén ddi;

(4): Ghi rd quén, huyén, thi x&, thanh phé truc thudc tinh;

(5): Ghi sb, ngay ban hanh Quyét dinh cho phép thanh lap Vin phong cong chimg duoc

chuyén doi.




TP-CC-15
(Ban hanh kém theo Théng tu s6 06/2015/TT-BTP)

UBND TINH CONG HOA XA HOQI CHU NGHIA VIET NAM
(THANH PHO)... Poc lap - Tw do - Hanh phiic
Y /QD-UBND Tinh (thanh phd)..., ngay ... thdng ... ndm ...
QUYET PINH

Cho phép hop nhat Vin phong cong chimg
UY BAN NHAN DAN TINH (THANH PHO)...

Can ¢t Luét cong ching sb 53/2014/QH13 ngay 20 thang 6 nim 2014;

Cin cir Nghi dinh s6 29/2015/ND-CP ngay 15 thang ‘3 nam 2015 cua
Chinh pht quy dinh chi tiét va huéng dan thi hanh mét s6 di€u cua Ludt cong
chung;

Xét hé so dé nghi hop nhit Vian phong cong chimg................ (2) va
Van phong cong chung........... (3);

Xét dé nghi ctia Gidm déc S& Tu phap,

QUYET PINH:
Picu 1. Cho phép Vian phong cong chung ................. (2) hop nhéit vdéi
Vin phong céng chimng.............. (3) thanh Van phong chimg................. (4).
Van phong céng chung ................ (4)coOtrusdtal coeeeeeeernenne (5)

Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh k& tir ngay ky va thay thé cac
Quyét dinh s6 ........ (6)

Piéu 3. Chanh Vin phong Uy ban nhén dan tinh (thanh phd), Giam ddc
S& Tu phép, Thd trudng cac co quan, don vi cé lién quan, Truéng Van phong
cong chung ........ (2)va...... (3) chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhn: TM. UY BAN NHAN DAN
- Nhu Diéu 3; CHU TICH

- Bo Tu phép; . - P z
Lo VT (ky, ghi rd ho tén va dong dau)
Chii thich:

- (1): Ghi 5 tén, 6, ngay ban hanh van ban Luét quy dinh vé chirc ning, nhiém vu, quyén han
cta Uy ban nhan dan cdp tinh;

(2), (3): Ghi tén cac Van phong cong chimg dugc hop nhét; trudng hop ¢é hon 02 Vin phong
cong chiing hop nhét véi nhau thi phai ghi ddy du tén cac Vin phong;

(4): Ghi tén Van phong cong ching hop nhét;

(5): Ghi rd quan, huyén, thi x&, thanh phé true thudc tinh;

(6): Ghi sb, ngay ban hanh cac Quyét dinh cho phép thanh 1ap Vian phong cong ching dugc
hop nhat.




@_ﬂ

TP-CC-16
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)
UBND TiN;{ CONG HOA XA HOI CHU NGHIA VIET NAM
(THANH PHO)... Doc lap - Tw do - Hanh phiic
S6: /QD-UBND Tink (thinh phd)..., ngdy ... thing ... ndm...
QUYET PINH
Cho phép sap nhap Van phong cong chirng
UY BAN NHAN DAN TiNH (THANH PHO).....
(O3 103 03§ SO PO PP P PRSP SUOUPROPRPPIPN (1);

Can ci Luét cong chimg s6 53/2014/QH13 ngay 20 thang 6 nim 2014;

Cén clir Nghi dinh S,é 29/2015/ND-CP ngay 15 thang 3 ndm 2015 cua
Chinh pht quy dinh chi tiét va huéng din thi hanh mét s§ didu cta Luat cong
ching;

Xét hd so dé nghi sép nhip Vin phong cong chimg............. (2) vao Van
phong céng chung........... (3);

Xét dé nghi ciia Gidm déc S& Tu phap,

QUYET PINH:

Piéu 1. Cho phép sip nhap Vin phong cdng chimg ............. (2) vao Vén
phong céng ching ......... (3).

Vian phong cong chimg ................ (3) sau khi nhén sap nhép cd tru so tai
.................. (4)

Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé cac
Quyét dinh s§ ......cccceevvvenens (5)

Pidu 3. Chénh Vin phong Uy ban nhan dan tinh (thanh phé), Gidm déc
S& Tu phép, Thu trudng cac co quan, don vi c6 lién quan, Truéng Van phong

cong chung .......... (2) va oo (3) chiu trach nhiém thi hanh Quyét dinh nay.
Noi nhn: TM. UY BAN NHAN DAN

- Nhu biéu 3; CHU TICH

] }E’gu]:li/?r}?ép; (ky, ghi rd ho tén va dong ddu)

Chu thich:

(1): Ghi 13 tén, sb, ngay ban hanh vin ban Luit quy dinh vé chirc nang, nhiém vy, quyén han
ctia Uy ban nhén dén c4p tinh;
| (2): Ghi rd tén Vin phong cdng ching bi sap nhép;
(3): Ghi 16 tén Vian phong cdng chimg nhéan sap nhép;
(4): Ghi & quan, huyén, thi x&, thanh phd truc thudc tinh;
(5): Ghi s8, ngay ban hanh cac Quyét dinh cho phép thanh 14p ctia Vin phong cdng ching bi

sap nhép va nhén sap nhép.




TP-CC-17
(Ban hanh kém theo Théng tw sé 06/2015/TT-BTP)

UBND TINH CONG HOA XA HOQI CHU NGHIA VIET NAM
(THANH PHO)... Péc lap - Tw do - Hanh phic
Y H /QD-UBND Tinh (thanh phd)..., ngay ... thang ... ndm ...
QUYET PINH

Cho phép chuyén nhwong Vin phong cong ching
UY BAN NHAN DAN TiNH (THANH PHO)...

Can cir Luét cong chimg sb 53/2014/QH13 ngay 20 théang 6 nim 2014;

Can ¢ Nghi dinh s6 29/2015/ND-CP ngay 15 thang 3 nim 2015 caa
Chinh phu quy dinh chi tiét va huéng dén thi hanh mét sb diéu cua Luat cong
ching;

Xét hd so dé nghi chuyén nhuong Vin phong cong chimg ............. (2);
Xét dé nghi ctia Giam dbc S& Tu phap,
QUYET PINH:

Piéu 1. Cho phép chuyén nhuong Vin phong cong chimg ................ (2)
cho cac ong (ba) .......... (3)

Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé
Quyét dinh 86 .....vvevieeee, (4)

Piéu 3. Chanh Vin phong Uy ban nhén dan tinh (thanh phé), Giam ddc
S¢ Tu phéap, Thu truéng céac co quan, don vi, Truéng Van phong cong
chimg....(2) va cic éng (ba).....(3) chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhgn: TM. UY BAN NHAN DAN
- Nhu biéu 3; CHfj TICH

- Bo Tu phap; . - AN s £
Lo VT, (ky, ghi rd ho tén va dong dau)
Chu thich:

(1): Ghi r3 tén, sb, ngay ban hanh vén ban Luét quy dinh vé& chiic nang, nhiém vu, quyén han
ctia Uy ban nhan dan cap tinh;

(2): Ghi r5 tén Van phong cong ching duoe chuyén nhuong;

(3): Ghi 16 ho va tén cac cong chimg vién nhan chuyén nhuong Van phong cdng ching;

(4): Ghi 6, ngay ban hanh Quyét dinh cho phép thanh 1ap Van phong cong ching duoc

chuyén nhuong.




TP-CC-18
(Ban hanh kém theo Théong tw sé 06/2015/TT-BTP)

UBND TINH, TP.. CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc 1ap - Tw do - Hanh phiic
SO /TP-DKHD Tinh (thanh phd)..., ngay......thdng......ndm.....

GIAY PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

1. Tén goi ciia Van phong cOng ChilNg: .....cceecveeevierieereesie e
PARE O F: o] oV 5 40 BT 2O T SRR
Diénthoaii.....ccoovriiniiiiiiis FaX i
Email (néu cO):ueeeeveeeeeeeeeernn, WEDSItE (U COYarrrrrrreeeeeeeeeereeeeeeeeeeeeeseeeeeene
3. Quyét dinh cho phép thanh 1ap Van phong cong ching s6:..........oc.eueee..... ngay
.......... [t e et e bbb tee e
4. Trudng Van phong cong ching:

Ho vatén:.....cccoovvvevicirneceenen, Nam/Ni:.....ccconeeene Sinh ngay.......... [vovanann [oereeaanns
Chtng minh nhan dan/Hé chiéu/Cin cudc cong AN 862
Ngay cap:.....cove.... Loveriiirannn, veeecivieniieessinnens NOT CAP cvereereeeeritee e e
Noi dang ky ho KhAu thUOng trh: c.....vveveeeeeeeeeieeieeeeeeseesessesessssessessesesssesssssessssessees
ChO & MBI DAY «vvevveeeieeeeeceeee e s st s st ee e s s s bt ssaese s ssss st s esesasseanasans

5. Danh séach cong ching vién (bao gdm ca Trudng Vin phong céng chimg):

STT Ho va tén Noi cu tra Cong chirng vién Chir ky
hgp danh/Cong
chirng vién lam viéc
theo ché d9 hop
déng

GIAM POC
(ky, ghi ré ho tén va dong ddu)




TP-CC-19
(Ban hanh kém theo Théng tw 56 06/2015/TT-BTP)

MAU BIEN HIEU CUA TO CHUC HANH NGHE CONG CHUNG

1. MAu bién hiéu cta Phong cong chirng

SO TU PHAP TiNH (THANH PHO)......

PHONG CONG CHUNG SO...

Pia chi: S4..., dudong (phd)..., quan (huyén) ....., tinh (thanh phd)...........
Dién thoai: ......covvvveeeee. ; Fax (néu (670) U ;
Email (néu c6): oo, : Website (Néu €O): vovuvvveeereernn.

2. MAu bién hiéu cia Vin phong cong chirng

VAN PHONG CONG CHUNG...
Pia chi: Sé..., dudng (phd)..., quan (huyén)....., tinh (thanh phd) ...........

Dién thoai: ........cccceeeiiiinnnn. ; Fax (n€u cd): covveveeiienee, ;

Email (néu cO): veveeveveeerenn. : Website (néu €O): vvvvveceereeennn,




TP-CC-20
(Ban hanh kém theo Théng ti s6 06/2015/TT-BTP)

LOI CHUNG CUA CONG CHUNG VIEN
pOI VOI HOP PONG, GIAO DICH

Mau 1: MAu 101 chiing chung dbi véi hop ddng (giao dich)

LOI CHUNG CUA CONG CHUNG VIEN

..............................

...........................................................................................................

TOI i (3), cong ching vién Phong cong
ching s6 ........ /Vén phong cong ching .........c.ccceeeee , tinh (thanh phé)................

Hop ddng (giao dich)...........ooeeeiiiiiineerinnnnn.., (4) dugc giao két
gitra: (5)

......................................................................................................................

- Céc bén da tu nguyén thoa thuén giao két hop ddng (giao dich) nay;

- Tai thoi diém cdng chimg, céc bén giao két hop ddng (giao dich) cé
nang luc hanh vi dan su theo quy dinh cua phép luét;

- Muc dich, ndi dung ctia hop ddng (giao dich) khéng vi pham phép luat,
khong trai dao duc x& hoi;

- Céc bén giao két da doc lai toan bd du thao hop ddng (giao dich) nay
(6), ddng y toan bd ndi dung du thao hop ddng (giao dich), d& ky (7) vao hop
ddng (giao dich) nay trudc mit toi;

- Hop déng (giao dich) ndy duoc lap thanh ....... ban chinh (mbi bén chinh
gdm ... 0, ...... trang (8), c6 gia tri phép ly nhu nhau, Bén A gilr ....... ban chinh,
Bén B gilv ....... ban chinh, ....... ban chinh luu tai Phong cdng chung

n

s S /Vin phong cong chimg.............cc...... , tinh (thanh phd).........cc.ccu.... ).




S6 cong ching ........cooeevevverecnnns , qUYen s .......... TP/CC-SCC/HDGD.

CONG CHUNG VIEN

(Ky va ghi 13 ho tén, dong ddu
clia t6 chitc hanh nghé cong chimg)

Chui thich:

(1): Ghi ca ngay, thang, nim bang chi; néu thue hién cong chimg ngoai gid lam viéc hodc
theo d& nghi cia ngudi yéu cau cong chimg thi ghi thém gid, phut;

(2): Ghi dia chi cu thé noi thuc hién céng ching;

(3): Ghi ho va tén cdng chiing vién thuc hién cong chiing;

(4): Ghi tén hop dong, giao dich cu thé ma cac bén di giao két, vi du hop d6ng chuyén
nhuong quyén su dung dat, hop déng mua ban tai san ...;

(5): Néu cht thé 1a c4 nhén thi ghi ho tén, gidy to tiy than, h khau thudng tra;

Néu chu thé 1a tb chic thi ghi tén, dia chi tru s, sb, ngay cép, noi cip ma s& doanh
nghiép (gidy chimg nhan ding ky kinh doanh, gidy ching nhén dAu tu...) va ghi ho tén, gidy
td tuy than cla nguoi dai dién;

Trudng hop ¢6 ngudi gidm ho, nguoi 1am chung thi ghi ho tén, gidy t& tuy than, ho khéu
thudng tru clia nguoi gidm hg, ngudi lam chimg;

(6): Trudong hop ngudi yéu ciu cong chimg dé nghi cong chimg vién doc du thao hop ddng,
giao dich, thi ghi ngudi yéu cdu cong chimg da nghe cong chimg vién doc hop ddng (giao
dich);

(7): Trudng hop ngudi giao két hop ddng (giao dich) diém chi thi ghi 1 diém chi, vira ky vira
diém chi thi ghi 1 ky va diém chi;

(8): S 10, s trang bao gdm ca phén 10i ching ctia cong chimg vién.




MaAu 2a: MAu 1oi chig ciia cong ching vién déi véi hop ddng iy
quyén trong trwdng hop bén iy quyén va bén dwoe @y quyén khong thé
cung dén mot to chitc hanh nghé cong chirng (Miu diing cho bén iy quyén)

LOI CHUNG CUA CONG CHUNG VIEN

Ho6m nay, ngay........ thang.......... NAM.......en... (1)
- DO OO T O ST PPST SRR (2)
T(’“)i ........................................................ (3), cong chung vién l?h(‘)ng cong
chung s0 ........... /Van phong cong chimg ...........coc..... , tinh (thanh pho) ..............
CHUNG NHAN:
Hop ddng 0y qUyen .......covvveivieeeiiinnnnns. (4) duoc giao két gitra: (5)

Bén iy quyén (Bén A):

Bén dwge iy quyén (Bén B):

- Bén Uy quyén da tu nguyén giao két hop ddng Gy quyén nay, cam doan
chiu trach nhiém trudc phap luét v& ndi dung ctia hop ddng Gy quyén;

- Tai thoi diém c6ng ching, bén Gy quyén c6 ning luc hanh vi dan sy theo
quy dinh cta phap ludt;

- Muc dich, ndi dung cta hop ddng @iy quyén khong vi pham phép luat,
khong trai dao dirc xa hoi;

- Bén uy quyén tu doc toan bd du thdo hop dong nay (6), dong ¥ toan bd
noi dung du thao hop ddng, da ky (7) vao hop ddng nay trude su c6 mit cua toi.

- Hop ddng nay duoc lap thanh ....... ban chinh (mdi ban chinh gdm ....
t0,..... trang (8), c6 gia tri phap ly nhu nhau, Bén A gifr ....... ban chinh, ... ban
chinh duge chuyén cho bén B dé cong chimg tiép vao hop dong, ....... ban chinh

luu tai Phong cdng ching Y R /Van phong cdng ching ....., tinh (thanh
6)176)
S5 cOng Chiing ......eeeecveenrevernncee , quyén 6 .........TP/CC-SCC/HPGD.
CONG CHUNG VIEN

(Ky va ghi ¥6 ho tén, déng ddu
ciia t6 chirc hanh nghé céng ching)

]




Chu thich:

(1): Ghi c& ngay, thang, nam bing chit; néu thuc hién cong ching ngoai gio lam viéc hoic
theo d& nghi cia ngudi yéu ciu cong ching thi ghi thém gio, phut;

(2): Ghi dia chi cu thé noi thuc hién cong chimg;

(3): Ghi ho va tén cong ching vién thuc hién cdng ching;

(4): Ghi tén hop ddng Gy quyén;

(5): Néu chu thé 1a c4 nhan thi ghi ho tén, gidy to tiy than, ho khiu thudng tri;

Néu chu thé 1a t6 chuc thi ghi tén, dia chi tru so, s6, ngay cép, noi Cép mi sb doanh nghiép
(gidy chimg nhan dang ky kinh doanh, gidy ching nhan d4u tu...) va ghi ho tén, gidy t& tiy
thén cta nguoi dai dién;

(6): Truong hop nguol yéu cdu coéng chimg d& nghi céng ching vién doc du thdo hop ddng,
giao dich, thi ghi ngudi yéu ciu cong chung d4 nghe cong ching vién doc hop ddng (giao
dich);

(7): Trudng hop ngudi giao két hop ddng, giao dich diém chi thi ghi 1a diém chi, vira ky vira
diém chi thi ghi 14 ky va diém chi;

(8): S to, sb trang bao gdm ca phan 1i chimg ctia cdng chitng vién.




MAu 2b: Miu 101 chirng céia cong chirng vién ddi véi hop dong dy
quyén trong truong hop bén iy quyén va bén dwgce Gy quyén khéng thé
ciing dén mot td chirc hanh nghé coéng chirng (ding cho bén dugc iy quyen)

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay ........ thang .......... nam ............. (1)
AL teuteeeeite ettt ettt h e s et e et e b e e ree e s ne e e e neeesanen (2)
TO1 weveeirieeiieeecreere e (3), cong chung vién Phong cong
ching s6 .......... /Van phong cong chung ...........cc....... , tinh (thanh phd) ...............
CHUNG NHAN:
Hop d0ng Gy qUYEN .....ovvveverviinneeeeeeninnn. (4) duoc giao két giira: (5)

Bén ty quyén (Bén A):

..............................................................................................................

- Bén dugc iy quyén da tu nguyén giao két hop ddng Uy quyén nay, cam
doan chiu trach nhiém truéc phép luat vé ndi dung cta hop dong ty quyén;

- Tai thoi diém cbéng chimg, bén duoc Gy quyén cé ning luc hanh vi dan
su theo quy dinh cia phép luat;

- Muc dich, ndi dung ctia hop dong iy quyén khéng vi pham phap luit,
khong trai dao dirc xa hdi;

- Hop ddng nay da dugc cong ching vien ... (6), Phong
cong chimg sb ......... /Van phong cong chimg .........c.c....... , tinh (thanh phd)
............... (7) cong chiing ngady ....... thang .... ndm .....;

- Bén duogc Uy quyén di tu doc toan b du thao hop dong nay (8), dong y
toan bd ndi dung du thao hop dong, da ky (9) vao hop ddng nay trudc mit toi;

- Hop ddng nay dugc 1ap thanh ....... ban chinh (mdi ban chinh gom ... to,
...... trang (10), cé gia tri phap ly nhu nhau, Bén A giit ....... ban chinh, Bén B giit
....... ban chinh, ...... ban chinh luu tai Phong céng ching sb ............./Vin
phong céng chimng....., tinh (thanh ph8) ..........cc........

=~ Z.

S6 cong CATNG e, , quyén s .......... TP/CC-SCC/HPGD.

CONG CHUNG VIEN
(Ky va ghi ré ho tén, dong ddu
clia 16 chikc hanh nghé céng chung)




Chu thich:

(1): Ghi ca ngay, thang, ndm bang chit; néu thuc hién cong chung ngoai gid lam viéc hodc
theo d& nghi ctia ngudi yéu ciu cdng chimg thi ghi thém gid, phut;

(2): Ghi dia chi cu thé noi thuc hién céng chimg;

(3): Ghi ho tén cdng chung vién thuc hién cdng chiing;

(4): Ghi tén hop ddng iy quyén;

(5): Néu chu thé 1a c4 nhan thi ghi ho tén, ngay sinh, gidy to tiy than, ho khéu thuong tru;
Néu chu thé 12 t& chue thi ghi tén, dia chi tru so, sb, ngay cip, noi cip ma s6 doanh nghiép
(gidy ching nh4n ding ky kinh doanh, gidy chimg nhan dau tu...) va ghi ho tén, gidy to tuy
than cia nguoi dai dién;

(6): Ghi ho tén cong chirng vién d3 thuc hién cong chimg d6i véi Bén ty quyén;

(7): Ghi tén t§ chirc hanh nghé cong chimg da thuc hién cong ching ddi véi Bén ay quyén;
(8): Trudng hop ngudi yéu ciu cong ching dé nghi cong chimg vién doc dy thao hop dong thi
ghi ngudi yéu cdu cng chimg da nghe cong chiimg vién doc hop ddng;

(9): Trudng hop ngudi giao két hop ddng diém chi thi ghi 14 diém chi, vira ky vira diém chi thi
ghi 12 ky va diém chi;

(10): S 10, s6 trang bao gdm cé phén 151 chimg ctia cong ching vién.




MAiu 3: Mau loi chitng ciia cong ching vién doi véi di chiie

LOI CHUNG CUA CONG CHUNG VIEN

Ho6m nay, ngay........ thang.......... NAM...ccunee. (1)

- BRSPS (2)

TOL wevivreeiieee e (3), cong chung vién Phong cong
ching s6 ......... /Van phong cong ching .................. , tinh (thanh pho) ...............

CHUNG NHAN:

Ong (ba) .oovvvviiiiiiiiae, (4) Sinh ngay........ I [oiiiieireannnnn

Chtmg minh nhan dan/Ho chiéu/Can cude cong dan sb:........c.ooeevvni...,
Ngay cap......... [evinan. vivirnanennn. NOT CAP vt

- D3 tu nguyén l4p di chic nay va dd cam doan chiu trach nhiém trudc
phap ludt vé ndi dung cua di chic;

- Tai thoi diém cbng chimg, 6ng (bd) .......... (4) c6 nang lyc hanh vi dan
su theo quy dinh clia phép luét, khong bj lira dbi, de doa hoZic cudng ép;

- Muc dich, nd1 dung di chic khong khong vi pham phép luét, khéng trai
dao durc x4 hoi;

- Ong (ba) oo (4) da tu doc toan bd di chic nay (5), ddng ¥ toan bd
ndi dung ghi trong di chuc, da ky (6) vao di chic nay trude mit toi;

- Di chuc nay duogc 1ap thanh ........ ban chinh (mdi ban chinh gdm ..... to,
........ trang (7), cé gia tri phdp ly nhu nhau, nguoi 14p di chuc gitt ......... ban
chinh, ....... ban chinh luu tai Phong cong chimg sb ........... /Véan phong céng
ching .....o.......... , tinh (thanh phé) .......cco.o......

S6 cONG ChiNG ..o, ,quyén s .......... TP/CC-SCC/HDGD.

CONG CHUNG VIEN

(Ky va ghi 8 ho tén, déng ddiu
ciia té chitc hanh nghé céng chiing)



Chu thich:

(1): Ghi ca ngay, thang, nim bang chit; néu thuc hién cng chimg ngoai gi¢ 1am viéc hodc

theo d& nghi ctia ngudi yéu cau cong chiing thi ghi thém gid, phit;

(2): Ghi dia chi cu thé noi thuce hién cdng ching;

(3): Ghi ho tén céng chung vién thuc hién cdng ching;

(4): Ghi ho tén nguoi 1dp di chic; trudng hop cd nguodi lam chiing, nguoi giam ho thi ghi ho
tén, ngay sinh, gidy to tiy than, ho khéu thudng tri ciia ngudi 1am chimg, ngudi gidm hé;

(5): Trudong hop ngudi yéu ciu cdng chimg d& nghi cong chimg vién doc du thao di chuc thi
ghi ngudi yéu clu cong chung da nghe cong ching vién doc di chuc;

(6): Truomg hop ngudi 1ap di chic diém chi thi ghi 1a diém chi, vira ky vira diém chi thi ghi 1a
ky va diém chi;

(7): S 10, s trang bao gdm ca phén 151 chimg ciia cong chimg vién.
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MAau 4: Miu 10 ching ciia cong chieng vién doi voi vin ban thda
thuan phan chia di san

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay ........ thang .......... nam ........... (1)

TAL vt ettt s rae e e b e sbaenbe (2)

TOL et (3), cong chung vién Phong cong
ching s6 ........... /Vian phong cong ching ................ , tinh (thanh phd) ..o

CHUNG NHAN:

Van ban thda thuén phén chia di san nay dugc 1ap bdi cac 6ng (ba): (4)

1o ONE (DA): oo et

2. Ong (D) e et

-----------------------------------------------------------------------------------------------------------------------

- Céac ong (ba) c6 tén néu trén da tu nguyén lap véan ban thoa thudn phan
chia di sdn nay; cam doan khong bd sot nguoi thira ké va chiu trach nhiém trude
phép luét vé ndi dung cta vin ban thoa thuan phan chia di san;

- Tai thoi diém cong ching céc 6ng (bd) ¢ tén néu trén c6 ning luc hanh
vi dan su theo quy dinh cua phép luét;

- Sau khi niém yét viéc thu Iy cong ching vin ban théa thuan phén chia di

san tai ............. (5) tr ngay ..... thang ...... nam .......... dén ngay ... thang .....
nam .......... , Phong céng ching s6 ........ /Vén phong cong ching .................. , tinh
(thanh phd) ............. khéng nhén duoc khiéu nai, té céo nao;

- Muc dich, néi dung van béan thda thuén phan chia di san khéng vi pham
phap luét, khong trai dao dic xa hoi;

- Cac ong (ba) cb tén néu trén did tu doc toan bd du thio vin ban thoa
thuan phan chia di san nay (6), ddng ¥ toan bd ndi dung du thao van ban thoa
thuin phén chia di sén, da ky (7) vao du thao vdn ban thdéa thuin phéan chia di
san trudc mat toi;

- Van ban thda thuan phan chia di s&n nay duoc 1dp thanh ..... ban chinh
(mdi ban chinh gbm ... to, ...... trang (8), cd gia tri phap 1y nhu nhau, mdi 6ng
(ba) co tén néu trén gift ...... ban chinh, luu ..... ban chinh tai Phong cong chimg
56 ......../Vian phong cong ching ................. , tinh (thanh phd) .......ccc.........

S8 cOng chimg «..c.veeeeeveeeerrenn, , quyén sb .......... TP/CC-SCC/HDPGD.

CONG CHUNG VIEN
(Ky va ghi ré ho tén, déng ddu ciia t6 chitc hanh nghé
cong chung)




Chu thich:

(1): Ghi c4 ngay, thang, nim bang chif; néu thuc hién cong chirng ngoai gitr 1am viéc hoic
theo dé nghi ctia ngudi yéu ciu cong ching thi ghi thém gid, phut;

(2): Ghi dia chi cu thé noi thuc hién cong ching;

(3): Ghi ho tén cong chiing vién thuc hién cong ching;

(4): Ghi ho tén, ngay sinh, gidy t& tuy than, hd khau thuong tri ctia nhiing ngudi théa thuan
phén chia di san; truong hop cé nguoi lam ching, ngudi giam hd thi ghi ho tén, ngay sinh,
gidy to tiy than, ho khiu thudng tri ciia ngudi lam chimg, ngudi giam ho;

(5): Ghi Uy ban nhén dén cip xa & nhitng noi d4 thuc hién viéc niém yét;

(6): Truong hop ngudi yéu clu céng ching dé nghi cong chimg vién doc du thdo vin ban thda
thuén phén chia di sén thi ghi ngudi yéu cAu cong chimg d3 nghe cong chimg vién doc van
ban thdéa thuin;

(7): Truong hop ngudi thoa thusn phén chia di san diém chi thi ghi 13 diém chi, vira ky vira
diém chi thi ghi 13 ky va diém chi;

(8): Sé to, sb trang bao gdm ca phin 161 chimg clia cdng ching vién.
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MAu 5: Miu 10i chimg céa céng chirng vién doi véi vian ban khai
nhan di san

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay ........ thang .......... NAM ..ovvevennne (1)

[ PSP P PP (2)

T(?i ........................................................ (3), cong ching Viér{ Phong cong
ching so ........ /Van phong céng ching .........c.cco..... , tinh (thanh phd) ...............

CHUNG NHAN:

Vién ban khai nhén di san nay dugc 1ap boi (céc) ong (ba): (4)

L e e e r e e e e e e e e e et et e ettt et n e et araaes

2 ettt ettt et —e e —eeteeate e —eebeate e st eteaeareeateente e tr e e teeeat e e neeeraeeaneeeraenatenns

-----------------------------------------------------------------------------------------------------------------------

- (Cac) Ong (ba) c6 tén néu trén di tu nguyén lap van ban khai nhan di
san nay; cam doan khéng b6 sét ngudi thira ké va chiu trach nhiém truée phap
luat vé noi dung cta van bén khai nhén di san;

- Tai thoi diém cong ching (cac) éng (ba) cé tén néu trén cb ning luc
hanh vi déan sy theo quy dinh cta phép luat;

- Muc dich, nfi dung van khai nhin di san khéng vi pham phép luat,
khéng trai dao duc xa hoi;

- Sau khi niém yét viéc thu ly cong ching van ban khai nhéan di san tai

............. (5) tir ngay..... thang...... ndm .......... &n ngay ..... thang ..... nam ..........,
Phong céng chimng s6 ........ /Van phong cong chimg .................. , tinh (thanh phé)
............. khéng nhan dugc khiéu nai, t6 céo nio;

- (Cac) Ong (ba) c6 tén néu trén da tu doc toan bd du thao van ban khai
nhan di san nay (6), ddng y toan bd nodi dung vin ban khai nhén di san, da ky (7)
vao van ban khai nhén di san trudc mat toi;

- Vén ban khai nhan di san nay duoc lap thanh ..... ban chinh (mdi ban
chinh gém ... t0, ..... trang (8). c6 gié tri phép 1y nhu nhau, (mbi) éng (ba) cb tén
néu trén giff ..... ban chinh, luu ..... ban chinh tai Phong cong chimg s ....../Vin
phong cong ching .........c....... , tinh (thanh phd) ..cveveveveneen.

S6 cong ching ...o.cvvvveveeveeane. , qQUYen sb .......... TP/CC-SCC/HDPGD.

CONG CHUNG VIEN
(Ky va ghi r8 ho tén, déng dédu
ciia t6 chikc hanh nghé céng chiing)




Chu thich:

(1): Ghi c& ngay, thang, nam bang chit; néu thuc hién cbéng chimg ngoai gid lam viéc hoic

theo dé nghi ctia nguoi yéu ciu cong chimg thi ghi thém gid, phut;

(2): Ghi dia chi cu thé noi thuc hién cong chung;

(3): Ghi ho tén céng chtng vién thuc hién cong chiing;

(4): Ghi ho tén nhitng ngudi khai nhén di s&n; trudng hop ¢6 ngudi lam ching, ngudi gidm hd
thi ghi ho tén, ngay sinh, gidy to tiy than, hd khiu thuong tri clia nguoi lam chimg, ngudi
giam ho;

(5): Ghi Uy ban nhén dan cip xa ¢ nhimng noi d4 thuc hién viéc niém yét;

(6): Truong hop ngudi yéu ciu cdng ching dé nghi céng chimg vién doc du thao van ban khai
nhan di san thi ghi ngudi yéu ciu cbng chimg da nghe céng ching vién doc vin ban khai
nhén;

(7): Truong hop nguoi khai nhan di san diém chi thi ghi 12 diém chi, vira ky vira diém chi thi
ghi 12 ky va diém chi;

(8): S6 to, sO trang bao gdm ca phan 101 chiing cta cdng ching vién.




MAu 6: Miu 161 chirng ciia cong chirng vién doi véi van ban tir choi
nhan di san

LOI CHUNG CUA CONG CHUNG VIEN

Ho6m nay, ngay ........ thang .......... NAM ..oveeneee- (1)

3 S U USRS PPP (2)
ch)i ...................................................... (3), cong ching Vién’ Phong cong

ching s0 ........ /Vin phong cong chimg ..........ceveeee. , tinh (thanh pho) ..............
CHUNG NHAN:

Vin ban tir chdi nhan di san nay duoc lap bdi (cac) dng (ba): (4)

L e ettt e — et erte e a e b e e b e be et e r e s et s hs e s b e r e e be e e ba et e e been
e e —e e e er—eeaheeheetee e —t e te e et eae e r e s e e s st e e e ae e e b s e e a e s abaeaean

.......................................................................................................................

- (Cac) Ong (ba) c6 tén néu trén da ty nguyén 14p van ban tlr chéi nhan di
san; cam doan viéc tir chdi nay khong nham trén tranh viéc thuc hién nghia vu
tai san cda minh va chiu trach nhiém trudc phap luat vé ndi dung vin ban tir
choi nhén di san;

- Tai thoi diém cong chimg (cic) 6ng (ba) c6 tén néu trén c6 ning luc
hanh vi dan su theo quy dinh cta phép luét;

- Muc dich, n6i dung van ban tu chdi nhan di san khéng vi pham phap
luat, khong trai dao duc x4 hoi;

- (C4c) Ong (ba) c6 tén néu trén da tu doc toan b dy thao van ban tir choi
nhan di san nay (5), dong y toan bd ndi dung van ban tir chdi nhén di san, d& ky
(6) vao van béan tir chbi nhan di san truéc mat toi;

- Vin ban ti chdi nhéan di san nay duoc 1ap thanh ...... ban chinh (mdi ban
chinh gdm .... to, ..... trang (7), c6 gié tri phap ly nhu nhau, (mbi) ong (bd) ¢ tén
néu trén gitt .... ban chinh, luu ..... ban chinh tai Phong cong chimg SO v /Van
phong cong chimg .......ccccvvnee , tinh (thanh phd) ..ocvvveererne.

S8 cong ching ....ccevvevevveverreinnns , quyén T TP/CC-SCC/HDGD.

CONG CHUNG VIEN

(K va ghi r0 ho tén, dong dau
cua to chire hanh nghé cong chung)




Chu thich:

(1): Ghi ca ngay, thang, ndm bang chit; néu thyc hién cong chting ngoai gid lam viéc hoic
theo dé nghi ctia ngudi yéu ciu cong ching thi ghi thém gid, pht;

(2): Ghi dia chi cu thé noi thuc hién céng ching;

(3): Ghi ho tén céng chitng vién thuc hién cong ching;

(4): Ghi ho tén ngudi tir chdi nhan di san; trudng hop c¢6 ngudi 1am ching, ngudi gidm ho thi
ghi ho tén, ngay sinh, gidy to tiy than, ho khiu thuong tri ciia ngudi 1am ching, ngudi gidm

ho;

(5): Truong hop nguoi yéu cAu coéng chung dé nghi cong chimg vién doc du thdo vin ban tir
chéi nhén di san thi ghi ngudi yéu ciu cong chimg di nghe céng ching vién doc vin ban tix
chdi;

(6): Truomg hop ngudi tir chdi nhan di san diém chi thi ghi 1a diém chi, vira ky vira diém chi
thi ghi 1a ky va diém chi;

(7): S6 o, s6 trang bao gdm ca phan 10i chitng cta cong ching vién.




TP-CC-21
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

Mau 1&i chirng ciia cong chirng vién doi véi ban dich

LOI CHUNG CUA CONG CHUNG VIEN

Hom nay, ngay ......... thang ........... NAM.....vverrerenen. (1)

Tl ettt et (2),

TO1 et (3), cong ching vién Phong cong
ching s6 ......... /Van phong céng chung.................... , tinh (thanh phd) ................

CHUNG NHAN:

- Ban dich nay do 6ng (ba) ..ccccovveervieiieniiec, (4), cOng tac vién phién
dich ctia Phong céng ching sb .............. /Vén phong cong ching .................... ,
tinh (thanh phé) ....covovvevererenns dich tir tiéng ............... Sang tiéng ........cwwe.... ;

- Chir ky trong ban dich ding la chit ky ca 6ng (ba)........ccoeevevvenene.. 4);

- No1 dung ban dich chinh xac, khong vi pham phap luét, khong trai dao
duc xa hor;

- Ban dich gém ... to, ...... trang (5), luu mdt ban tai Phong céng chiing
SOuevvereinann, /Vin phong cong chimg.................... , tinh (thanh phd) .......c...........
S6 cong ching ..........oeveeeveeen.. , quyén sb .......... TP/CC-SCC/BD.
CONG CHUNG VIEN

(Ky va ghi vé ho tén, déng ddu cia té chike
hawh nghé céng chimg)

Chu thich:

(1): Ghi ca ngay, thang, nim bang chi; néu thuc hién cong ching ngoai gio lam viéc hodc
theo dé nghi ctia ngudi yéu cau cdng chung thi ghi thém gio, phut;

(2): Ghi cu thé dia diém thuc hién cdng ching;

(3): Ghi ho tén cua cdéng chirng vién thuc hién céng chiing;

(4): Ghi ho tén cua nguodi phién dich;

(5): S6 to, sb trang bao gdm ca phin 151 chimg cta cong chung vién.




TP-CC-22
(Ban hanh kém theo Théng ne s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phue

SO CONG CHUNG HQP PONG, GIAO DICH

Tén tb chirc hanh ngh@ cong ching:............ccoovoiiieieeieeeeeeeee
Tinh (thanh phd):. ...
Quyén sd: ...ooovveeiiiieiin TP/CC-SCC/HDGD
Mé& S6 ngay ... ... théng ...... NAM .c.ooooeoe e
Khéa S6 ngay ... théng ... NGm ....c.........



sO CONG
CHUNG

NGAY, THANG
NAM CONG
CHUNG

HOQ TEN, CMND/HQ CHIEU/CAN
CUGC CONG DAN, NOI CU TRU
CUA NGUOI YEU CAU CONG
CHUNG

LOAI VIEC CONG
CHUNG

HQ TEN CONG CHUNG
VIEN KY VAN BAN
CONG CHUNG

PHI CONG
CHUNG

GHI CHU

(1)

2)

G)

(4)

©)

(6)

)




HUGONG DAN SU DUNG

1 - Chil viét trong s6 phai rd rang, khong tdy xoa, phai viét cuing mot thi muc tot, mau den.

2 - Trude khi vao S6 phai kiém tra cac dii liéu s& ghi vao S6 dé tranh nham lan. Truong hop viét nham, stra 16i ky thuét phai gach
di viet lai, khong duogc viét de 1én chir cl; khi viet lai phai ghi vao c6t ghi cht nhling ndi dung stra; ho va tén, chit ky clia nguoi
da sua va ngay, thang, ndm stra va dong dau cua t6 chic hanh nghé cong chung vao cho stra.

3 - Phai ghi day du céc c6t muc c6 trong SO va luu y:

Cot (1): Sb cong chimg trong cdt nay 14 s6 ghi trong 101 chiing cua cong ching vién; mdi mét yéu cau cong ching phai ghi mot
58, khéng phu thudc vao s lugng vin ban cong chiing cta yéu cau cong ching do.

4 - Khi st dung phai ghi ngay mé S6, khi két thiic phai ghi ngay khoa S4.
5-S phai dugc gilt sach, khong duoc dé nhoe hodc rach nat va phai dugc bao quan chat che, luu trlt 1au dai tai td chirc hanh
nghé céng ching.

W




TP-CC-23
(Ban hanh kém theo Thong w $6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phue

SO CONG CHUNG BAN DICH

Tén tb chirc hanh nghé cong chling: ..o,
Tinh (thanh phd):.........oooiiiii e
Quyén sd: ....coiiiiiiiiiiei, TP/CC-SCC/BD
M& Sé ngay ... thang ...... AAM oo,

Khéa S6 ngay ... théng ... Nam ...............




DICH TU

SO CONG NGAY, TEN GIAY TO, SO LUQNG | HOQ TEN NGUOI HO TEN CONG PHI CONG GHI CHU
CHUNG THANG NAM | VAN BAN BPUQC | TIENG... SANG BAN DICH PHIEN DICH CHUNG VIEN KY CHUNG
CONG CHUNG DICH TIENG... VAN BAN CONG
CHUNG
1) 2) (3) 4) (5) (6) (7) (8) ©)




HUONG DAN SU DUNG

| - Chit viét trong sb phai r rang, khong tay x6a, phai viét ciing mét thir muc tét, mau den.

2 - Trude khi vao S6 phai kiém tra cac di liéu s& ghi vao S6 d€ tranh nham lan. Trudng hop viét nham, sira 16i ky thuat phai gach
di viét lai, khong dugc viet dé 1én chir cfi; khi viét lai phai ghi vao ¢t ghi cha nhiing ndi dung sta; ho va tén, cht ky cia nguoi
d3 stra va ngay, thang, nam stra va déng dau cia td chuc hanh nghé cong chiing vao cho sta.

3 - Phai ghi day du cac cdt muc cé trong S6 va luu y diém sau day:

Cot (1): Sb cong chung trong cdt nay la sd ghi trong 161 chimg cla cdng ching vién; mdi mdt yéu cau cong chuing phai ghi mot
s6, khong phu thude vao s lugng vin ban cong chimg trong yéu cau céng ching dé.

4 - Khi sir dung phai ghi ngay mé S6, khi két thiic phai ghi ngay khoa S6.

5-8b phai duoc gil sach, khéng duoc dé nhoe hoic rach nat va phai duoc bao quan chit ché, luu trit 1au dai tai td chirc hanh
nghé cong ching.




TP-CC-24
(Ban hanh kém theo Théng tw s6 06/2015/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

SO THEO DOI VIEC SU DUNG LAO PONG

Tén t6 chirc hanh nghé cong chirng: ... ...

Tinh (thanh pho): ...
QUYEN SO ...eiiiiiei . TP/CC-SDLD
M& S6 ngay ... thang ... ... HAM ..o
Khéa S6 ngay ... thang ... .... AAM ..o




1. Doi véi cong chirng vién

STT | Hotén Nam Giéitinh | Trinh | Ngay dugc |S6, ngdy | Chitc vu|Mic phi bao|S6 tién|S§ tién bao
sinh do tuyén ban hanh | (néucéd) | hiém trach | bao hiém | hiém y té da
Nam |N& |chuyén |dung/Ngiy | Quyét nhiém  nghé | xa hoi da ndp
mon dugc dang | dinh b nghiép dd mua | ndp

ky hanh | nhiém
nghé cong
ching
vién

2. P6i véi nhan vién nghiép vu, nhan vién khac

STT| Hotén Nim Gi6itinh | Trinh &6 | Vitri cong tac | Ngay dugc tuyén | SO tién bao | Sé tidn bao | Ghi chu
sinh chuyén mon dung/Sé, ngay ky | hiém x4 | hiém y té
Nam | Ni két hop ddng lao | hoi da nop | danop
dong




Ngay 31/12/

- Tong s0 tién bdo hiém x& hdi dd ndp cua ca nam: .....

- Tong s0 tién bao hiém y té dd ndp cia ca nam: ........

Tinh (thanh phé), ngay....thdng....ndm...
TRUONG PHONG CONG CHUNG/TRUONG VAN PHONG CONG CHUNG
(ky, ghi ¥é ho tén va dong ddu)






	



