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Boc lap - T«r do - Hanh phuc

BO NOI VU

So: 06 /2019/TT-BNV Ha Npi, ngay 04 thdng 6 ndm 2019

THONG TLT
- Sua do , bo sung mot so dieu cua Thong tu* so 11/2012/TT-BNV

ig 12 nam 2012 cua Bo truong Bo Noi vu quy djnh ve che do
A A X A *bao cao thong ke va quan ly ho so* cong choc

TRUNG TAM TKONiiTIM,

CEN Ngay:/D.|.i|.lQ^..
Chuyen:

........... Can cu L\idt Can bo, cong chuc ngay 13 thdng 11 ndm 2008;

Can cu Nghi dinh so 24/2010/ND-CP ngay 15 thdng 3 ndm 2010 cua 

Chinh phu quy dink ve tuyefi dung, sic dung vd qudn ly cong chuc;
Nghi dinh so 123/2015/ND-CP ngay 15 thdng /1 ndm 2015 cua Chinh phu 

quy dinh chi tiet mot so dieu vd bien phdp thi hdnh Luqt Ho tich;
Can cic Nghi dinh so 34/2017/ND-CP ngay 03 thdng 4 ndm 2017 cua Chinh 

phu quy dmh chicc ndng, nhiem vu, quyen hqn vd ca cdu id chuc cua Bo Noi vu;
Theo de nghi cua Vu truong Vu Cong chicc-Vien chicc. Bp Npi vu;
Bp truong Bp Npi vu ban hdnh Thdng tu sica ddi, bd sung mot so dieu cua 

Thdng tu so 11/2012/TT-BNV ngay 17 thdng 12 ndm 2012 cua Bp truong Bp 

Npi vu quy dinh ve che dp bdo cdo thdng ke vd qudn ly hd so cong chicc (sau day 

viet tat la Thdng tu so 11/2012/TT-BNV).

£)ieu 1. Sira doi, bo sung Khoan 2 va Khoan 3 Dieu 11 ve che do bo 

sung, sua choa dolieu ho so cong choc

1. Sua doi, bo sung Khoan 2 Dieu 11 nhu sau:
> \ *

"2. Truong hop lap mdi ho so cong chuc khi ho so bi hu hong, that lac
thuc hien nhu sau:

•> y *

a) Trong thoi gian 30 ngay, ke tu ngay phat hien ho so bi hu hong, that 
lac co quan sir dung cong chuc co trach nhiem huong dan cong chuc ke khai 
va hoan thien cac thanh phan ho so theo quy dinh tai Khoan 1 va Khoan 2 

Dieu 9 Thdng tu nay.
>

b) Sau khi cong chuc ke khai, hoan thien ho so, co quan su dung cong
chuc co trach nhiem kiem tra thong tin trong cac thanh phan ho so. Truong
hop cac thanh phan h6 so thong nhat thong tin thi ngudi dung dau co quan sir* *
dung cong chuc xac nhan, chiu trach nhiem ve cac thong tin trong ho so cong 

chuc va bao cao co quan quan ly cong chuc xem xet, quyet dinh.



%
c) Truang hop sau khi cong chuc ke khai, hoan thien ho so nhung giua cac 

thanh phan ho so khong thong nhat.thong tin thi ca quan su dung cong chuc ban 

hanh quyet dinh thuc hien viec kiein tra, xac minh, sau do bao cao ket luan viec
.» .* t f f

kiem tra, xac minh de ca quan quan !y cong chuc xem xet, quyet dinh thong nhat 
thong tin ho so bang van ban. Viec kiem tra, xac minh thuc hien nhu sau:

Nqi dung kiem tra, xac minh: true tiep kiem tra, xac minh thuc te cac thanh 

phan ho so tai cac ca quan co tham quyen cap ho so, giay to hp tich (ho so goc),
\ ' t \

ho so Ly Ijch dang vien (ho sa goc) gom: truang hap cac thong tin trong thanh 

phan ho sa cong chuc khong thong nhat vai giay to hp tich thi Doan kiem tra, 
xac minh de nghi ca quan su dung cong chuc gui van ban den ca quan tu phap

p ■> \ . *

cap tinh tra len kiem tra, xac minh va de nghi ca quan tu phap thong bao ket qua 

kiem tra, xac minh bang van ban ve ca quan su dung cong chuc ve gia tri phap
p \ >

ly cua giay ta hp tich; truang hap cac thong tin trong thanh phan ho so cong
t r t \ *>

chuc khong thong nhat vdi giay ta ho sa ly lich dang vien thi Doan kiem tra, xac 

minh de nghi ca quan co tham quyen quan ly ho sa dang vien kiem tra, xac minh 

va thong bao ket qua ve ca quan su dung cong chuc. Truang hap cac van bang,
* p •>

chung chi do cac ca quan, to chuc, dan vi nuac ngoai cap ngoai lanh tho Viet 
Nam thi Doan kiem tra, xac minh bao. cao ca quan su dung cong chuc gui van 

ban den ca quan, to chuc, dan vi co tham quyen quan ly van bang, chung chi 
cua Bp Giao due va Dao tao kiem tra, xac minh.

r \ r > /

Thai gian bat dau tien hanh kiem tra, xac minh tinh tu khi Quyet dinh kiem 

tra, xac minh cua ca quan su dung cong chuc co hieu luc. Thai gian ket thuc
«» t \ ••

viec kiem tra, xac minh sau 90 ngay ke tu khi bat dau kiem tra, xac minh; truang 

hop vi ly do bat kha khang thi ca quan sir dung cong chuc cho phep gia han 

bdng van ban; thai gian gia han khong qua 30 ngay lam viec ke tir khi van ban
*> p

gia han co hieu luc. Sau thai gian kiem tra, xac minh khong ket luan dupe viec 

kiem tra, xac minh thi ca quan sir dung cong chirc bao cao nguai dung dau ca 

quan quan ly cong chirc xem xet, quyet dinh.
\ •> \

Thanh phan Doan kiem tra, xac minh gom: Truang doan va cac thanh vien
\ r ^

do nguai dung dau ca quan sir dung cong chirc quyet djnh. Truang Doan kiem
tra, xac minh co trach nhiem phan cong nhiem vu cu the cho cac thanh vien>> ^
trong doan; cac thanh vien Doan kiem tra, xac minh chiu trach nhiem ca nhan ve 

y kien kiem tra, xac minh cua minh. Hoat dong cua‘Doan kiem tra, xac minh
r r

phai dam bao nguyen tac khach quan, cong khai, trung thuc; bien ban ket luan 

viec kiem tra, xac minh dupe Truong Doan kiem tra, xac minh bao cao ca quan 

sir dung cong chirc sau 05 ngay lam viec ke tir ngay ket thuc viec kiem tra, xac
\ p ■> \

minh (bang bien ban ket luan viec kiem tra, xac minh) va chiu trach nhiem ve 

ket luan kiem tra, xac minh cua minh.

Trach nhiem kiem tra, xac minh: co quan, to chuc, dan vi, ca nhan lien
pt p \

quan den npi dung kiem tra, xac minh co trach nhiem cung cap day dii thong tin
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theo yeu cau cua Doan kiem tra, xac minh; trircmg hgp ca quan, to chirc, don vi,
ca nhan lien quan den noi dung kiem tra, xac minh lam sai lech ho so, gia mao 

ho so hoac xac nhan, cap giay to, ho so cho ngiroi khong du dieu kien thi bi xu 

ly ky luat theo quy djnh cua Luat Can bp, cong chuc va phap luat hien hanh”.
■> -i ' . \

2. Sira doi, bo sung Khoan 3 Dieu 11 nhir sau:

"3. Truong hop sua chua thong tin trong ho so cong chuc do ca quan su 

dung cong chuc thuqjhi^n, sau do bao cao nguoi dung dau co quan quan ly cong 

chuc xem xet, qUyeTdiffli. Co quan su dung cong chuc phai thirc hien vice kiem
tra, xac minh ;ve/hfiung thong'tin sua chua trong ho so cong chuc nhu quy dinh

* .: 1 ’ * ■ ' \

tai Diem c ^hdan 2 Dieu nay. Noi dung sua chua thong tin ho so cong chuc 

thirc hien nhir-sau:
" -S v , ■ , ■

a) Truong-hop cac thanh phan ho so (quyen Ly lich can bp, cong chuc, 
giay khai sinh, so bao Kiem xa hoi, van bang, chung chi) khong thong nhat thi

/ r v * t r «

can cu giay khai sinh goc de hoan thien, bo sung va thong nhat cac thanh phan 
> / '

ho so khac theo giay khai sinh nay; trudng hop trong ho so cong chuc khong co 

giay khai sinh thi can cu quyen Ly lich can bp, cong chuc cong chuc lap khi 
cong chuc dupe tuyen dung lan dau vao co quan, to chuc, don vj cua nha nuoc
de thong nhat.

b) Viec sua chua cac thong tin trong ho so cong chuc phai dupe nguoi 
dung dau co quan quan ly cong chuc quyet dinh bang van ban, sau khi co bien

» 7

ban ket luan viec kiem tra, xac minh cua co quan su dung cong chuc.

c) Khong thuc hien viec sua chua, dieu chinh ngay, thang, nam sinh trong
\ p * *

ho so doi vdi cong chuc la dang vien Dang Cong san Viet Nam ma thong nhat 
xac dinh ngay, thang, nam sinh (tuoi) cua cong chuc theo tuoi khai trong ho so 

ly lich dang vien (ho so goc) khi dupe ket nap vao Dang”.

Dieu 2. Sira doi, bo sung Diem b Khoan 3 Dieu 18 ve tham quyen va 

trach nhiem nguoi dtrng dau co quan quan ly cong chirc

" b) To chuc cho cong chuc ke khai, quyet dinh viec lap moi, sua chua du
N \ *> * \

lieu thong tin trong ho so cong chuc bang van ban de cong chuc hoan thien ho 

so theo quy dinh cua Thong tu nay, sau khi co quan sir dung cong chirc co ket 
luan viec kiem tra, xac minh”.

Dieu 3. Dieu khoan thi hanh

Thong tu nay co hieu luc thi hanh ke tir ngay 15 thang 7 nam 2019.

Bai bo quy dinh tai Khoan 4, Khoan 5 va Khoan 6 Dieu 11 Thong tu so 

11/2012/TT-BNV.
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Dieu 4, Trach nhiem to chirc thuc hien

Cac Bo traang, Thu truang ca quan ngang Bo, Thu truang ca quan thupc 

Chinh phu, Chu tich Uy ban nhan dan tinh, thanh pho true thupc Trung uang, 
cac ca quan, to chuc, dan vi va ca nhan co lien quan chiu trach nhiem thi hanh 

Thong tu nay

BO TRU ONGAw nhan:
- Ban Bi thir Trung uong Dang;
- Thu tuerng, cac Pho Thu tirang Chinh phu;
- Cac Bp, ca quan ngang Bo, ca quan thuoc Chinh phu;
- HDND, UBND cac tinh, thanh pho true thuoc TW; ,
- Van phong Trung trang va cac Ban cua Dang; |
- Van phong Qudc hoi;
- Van phong Chu t|ch niroc;
- Vien Kiem sat nhan dan toi cao;
- Toa an nhan dan toi cao;
- Kiem toan nba nuac;
- Uy ban Giant sat tai chinh Qudc gia;
- Uy ban TW M|t tran To quoc Viet Nam;
- Co quan Trung uong cua cac doan the;
- Cue Kiem tra van ban QPPL (Bo Tu phap);
- So Noi vu cac tinh. thanh pho true thuoc TW;
- Cong bao. Website Chinh phu; Website Bo Npi vu;
- Bp Npi vu: Bp truong, cac Thu truerng, cac don vi thupc 
va true thupc Bp Npi vu;
- Luu; VT, CCVC (20b).
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